Request for Quotation (RFQ) FA8721-04-Q-0003
For

Information Technology Services Program (ITSP) II

Strategic Business Plan & Information Technology Recommendation

ESC/CX (C4ISR Enterprise Integration)

15 September 2004


[image: image1.emf]2 - PCO Memo.doc


PCO Letter 


[image: image2.emf]Atch 1 - Statement  of Objectives.doc


Statement of Objectives (SOO)


[image: image3.emf]Atch 2 - Evaluation  Criteria.doc


Best Value Evaluation Criteria



Contract Data Requirements List (CDRL)

[image: image4.emf]Atch 3a -  CDRL001.doc

   
[image: image5.emf]Atch 3b -  CDRL002.doc

   
[image: image6.emf]Atch 3c -  CDRL003.doc

    


[image: image7.emf]Atch 4 - Service  Delivery Summary.doc


Service Delivery Summary


[image: image8.emf]Atch 5 - Instructions  for Quotation.doc


Instructions for Quotation Preparation


[image: image9.emf]Atch 6 - Additional  Terms-Conditions.doc


Additional Terms and Conditions

Please submit your response by e-mail to Thomas.Russo@hanscom.af.mil and   Roberto.Acosta@hanscom.af.mil and 3:30 PM ET on 21 September 2004.
_1156682463.doc
Information Technology Services Program (ITSP) II


Statement of Objectives (SOO)


For






Strategic Business Plan & Information Technology Recommendation



ESC/CX (C4ISR Enterprise Integration)


1.
Introduction



a.
AF C4ISR Enterprise Integration is a complex effort with multiple stakeholders and requirements much larger than the resources of the Electronic Systems Center (ESC) C4ISR Enterprise Integration office.  While a Vision, Mission and Objectives have been developed, it's unclear the work performed by the office produces the optimum product and value to our customers.  Therefore, a C4ISR Enterprise Integration Strategic Business Plan with a roadmap to accomplish the vision, defined products with understood value, and metrics to assess implementation success is required.  The Goal is increased effectiveness of ESC/CX to its customers.  Extensive work has been completed on the current ESC/CX Vision Statement, Mission Statement, Strategic Objectives, processes, resource alignment, associated IT systems and other capabilities.  This work will be provided to the contractor.  An innovative external business analysis with recommended Strategic Business Plan options and implementation plan are critical.  ESC/CX personnel will be available to assist consultant(s) understanding of ESC/CX operations.  The Strategic Business Plan must include who, what, where, when and how the Office should proceed short and long-term. 


     b.  Institutionalization of the Strategic Business Plan implementation for the long-term requires information technology products to assure process continuation after employee turnover.  Therefore, recommended information technology products best able to assist Strategic Business Plan Implementation will aid C4ISR Enterprise Integration Office investment decisions.   


2.
Objective



a.
The objectives of these tasks is to support ESC/CX by developing Strategic Business Plan options and recommending information technology products best able to assist Strategic Business Plan implementation.


3.
Tasks:  Directly support ESC/CX efforts:



a.
Develop a C4ISR Enterprise Integration Strategic Business Plan with a vision, roadmap to accomplish the vision, defined products with understood value, and metrics to assess implementation success.  While assessment/review of ESC/CX current Vision Statement, Mission Statement, Strategic Objectives, processes, organization, resource alignment, associated IT systems and other capabilities is anticipated, innovation and strong Strategic Planning methodology is valued.  ESC/CX personnel will be available to assist consultant(s)’ understanding of ESC/CX operations.  Meetings with and briefings to ESC/CX top leadership will be critical to tightly couple contractor analysis with leadership expectations and assure Government understanding of deliverables. 



b.
Develop an implementation plan to institute integrated processes to the divisions and squadrons ensuring employees understand their roles and contributions to the business plan.



c.
Develop an outreach plan to improve customer relationships and meet customer expectations.



d.
Analyze and recommend information technology systems investment options to institutionalize the Strategic Business Plan.  



e.
Prepare and present progress and Strategic Business Plan briefings to ESC/CX personnel.  

4.
Period of Performance 



Base Period (five months):
27 Sep 04 - 26 Feb 05


Option Period (two months):
27 Feb 05 - 26 Apr 05

5.
Deliverables 



a.
CDRL A001   – Funds and Man-hour Expenditure Report.



b.
CDRL A002   – Scientific and Technical Report.



c.
CDRL A003   – Presentation Materials.


6.
Government Furnished Information, Equipment and Facilities



Contracted support is to be collocated in Government facilities to the maximum extent.  Data and system access shall be provided by the government as required and is limited to material contained in existing Air Force Information Systems.  The Government will provide an expanded office with phone/computer support to be used by the contractor.


7.
Security Requirements



The contractor will not be expected to have access to and use classified information in performance of this effort.  


8.
Data Rights



All products resulting from the contract shall be the property of the Government with unlimited rights.


9.
Travel



As approved by USAF Task Leader to support tasks under Para 3.


10.  Contractor Expertise



The contractor will have knowledge of Air Force Capabilities Doctrine, Enterprise Engineering, Enterprise Architecture, Enterprise Integration, Enterprise Engineering organizational structures and governance, Enterprise Implementation, Air Force Command/Control programs and Net-Centric Operations.  In addition, knowledge and experience using the proposed Strategic Planning models is required.  This knowledge is critical because the Air Force needs to reduce the contractor transition timeline and assure advantageous Strategic Planning methodology will be utilized.
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INFORMATION TECHNOLOGY SERVICES PROGRAM (ITSP) II


INSTRUCTIONS FOR QUOTATION PREPARATION


FOR


Strategic Business Plan & Information Technology RecommendatioN


ESC/CX (C4ISR Enterprise Integration)


1.
Objective.  Our evaluation team must be able to gain insight into your capability to meet our requirements in accordance with the Statement of Objectives (SOO) (Atch 1) and the Best Value Evaluation Criteria (Atch 2).  


2.
Required Documentation.  At a minimum your quotation must contain the following:



a.
Statement of Work (SOW).  The SOW should indicate that you agree with and understand the ITSP II support requirements identified in the SOO.  It should describe in sufficient detail the plan to provide the required support.  The SOW will be incorporated into the awarded task order.



b.
Start-up Plan.  Indicate how your company plans to begin functioning productively immediately after issuance of the task order.  You should address at a minimum:  positioning your employees within the organization, staffing with key personnel with experience in the methodology and tools proposed for use on the contract, and any other actions you plan to take to ensure a smooth transition.



c.
Pricing B-Tables.  See attached sample table for format requirements.  This table will identify the following: position titles, additional participating Team Members (if any); the type (fill in your own proposed labor categories) and quantity of labor to perform each task/function and the fixed price rate per hour which will be in effect for the applicable period.  Make note that these rates will not change during the period for which they are proposed.  You must use rates that are no higher than the ones contained in your GSA Federal Supply Schedule (FSS) (or in your Team Member’s GSA FSS if applicable); however, discounted rates are STRONGLY ENCOURAGED.  Accomplish a complete pricing table for each of the periods of the Task Order’s period of performance.  The total labor hours and total labor dollars for each performance period established in the pricing table will constitute ceilings for each period.  Your identification of labor categories and quantities will be evaluated to ascertain proper understanding of the Government’s requirements.  In addition, please submit a brief paragraph description of each category of labor that you intend to provide to accomplish the required ITSP II support (not included in 5 page limit).  Your proposed B-Table will also be incorporated into the awarded task order.

ITSP II Sample Pricing B-Table for Work Culture Transformation Board Staff Support for ESC/CS


(*) Offeror:  Fill in your applicable SOW paragraph references.


		Company

		Labor Categories


(Samples Only)

		SOW


Para Ref


(*)

		SOW


Para Ref


(*)

		SOW


Para Ref


(*)

		SOW


Para Ref


(*)

		SOW


Para Ref


(*)

		Total Man-hours


per Category

		Rate


per Hour

		Total Price



		XYZ Corp (Lead)

		Principal Engineer

		240

		120

		120

		480

		80

		1040

		$XX.XX

		1040 x $XX.XX



		

		Sr. Analyst

		0

		0

		0

		1600

		0

		1600

		$YY.YY

		1600 x $YY.YY



		

		Comm. Specialist

		0

		400

		400

		800

		0

		1600

		$ZZ.ZZ

		1600 x $ZZ.ZZ



		ABC Co. (Team Member)

		

		

		

		

		

		

		

		

		



		MNO Co. (Team Member)

		

		

		

		

		

		

		

		

		



		

		Labor Totals

		XXXX

		XXXX

		XXXX

		XXXX

		XXXX

		XXXX

		

		$XXXXXXX



		

		Travel

		

		

		

		

		

		

		

		$20,000



		

		

		

		

		

		

		

		

		

		



		

		Grand Total

		

		

		

		

		

		

		

		$XXXXXXX





Please Note:


1.  Provide a separate table for the initial performance period (27 Sep 04 - 26 Feb 05), the option performance period (27 Feb 05 - 26 Apr 05).  Assume an estimated cost of $20,000.00 for travel.


2.  Provide labor rates that are equal to (or lower than) the rates in effect on the GSA FSS as of 27 Sep 04 for the initial period of performance and as of  26 Feb 05 for the option period of performance.  These rates are fixed-price which will remain in effect as billing rates for each period of performance.  If GSA FSS rates do not exist as of the date of your quote for the option period, provide labor rates for the option period with a brief explanation as to how they were established.  These rates will be used to establish ceiling prices with fixed-prices to be inserted in the tables after rates are established in the GSA FSS.


3.  Identify the estimated number of billable man-hours that constitutes a man-year (hours actually worked within ESC/CX over a period of 5 months) for the Team Lead and each Team Member.



d.  Past Performance:   Identify at least three (3) contracts performed on by you, as Team lead, and for each of your team members within the last three years providing relevant advisory and assistance support to DoD and/or Government Agencies or other comparable and relevant work performed for commercial customers.  If the offeror has not been lead on a minimum of three separate contracts, offerors can submit past performance under which they performed as a team member or sub-contractor (in this case, performance as a team member is preferred over efforts performed as a sub-contractor).  Provide the contract number; brief description of efforts performed to date; customer name and telephone number; your assessment as to how well you have performed; and any special accomplishments worthy of note.  In addition, a sample sanitized previously performed Strategic Business Plan is required to be submitted.



e.  ESC BPA Cover Page:  Please provide with your quote one copy of the signed cover page of your ESC BPA, and that portion of your GSA FSS contract that contains labor category and rate information for the basic and option period of this acquisition. You must submit a brief paragraph description of each category of labor that you intend to provide to accomplish the requirement.


3.
Ground Rules/Assumptions.



a.  Additional funds may be added to this task order to accommodate in-scope increases in effort under this task order which were projected but not funded or ordered at the inception of work under this task order.  Work will be funded on the task order before it is performed.



b.  Identify Team Members who may be issued task orders directly in order to meet socio-economic goals.


c.  It is the Government’s goal to establish fixed-price rates for each category of labor for each period of performance.  The initial period of performance shall contain fixed-prices for that period.  If the GSA FSS contains prices for the option period, we wish to establish fixed-price rates for that period.


d.  Limit your total page count for Technical and Management proposal, Start-up Plan, and Socio-Economic Goal Plan to five (5) pages, one sided, on 8 ½” x 11”, and no foldouts.   Type will be no smaller than 10-font size.  SOW, cost formats and past performance data are not included in the page limitation.  Proposals are due via e-mail to Thomas.Russo@hanscom.af.mil and Roberto.Acosta@hanscom.af.mil by 3:30 PM EDT on 21 September 2004.


e.
Assume an estimated cost for TDY travel of $20,000.00.  No profit or fee is paid for these costs.  Travel will be evaluated at this Government estimated cost.


f.
The task order(s) is/are expected to be awarded on or before 27 September 2004.


4.
Summary of Required Documents.  You must submit the following documents with your proposal:



a.
Statement of Work (SOW)



b.
Start-up Plan*



c.
Socio-Economic Goal Plan*



d.
Labor Category Descriptions



e.
Pricing B-Tables


f.
Past Performance Information (to include a sample sanitized previously completed Strategic Business Plan)


g.
Copy of your ESC BPA Cover Page 


*Included in total 5-page count
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ADDITIONAL TERMS AND CONDITIONS


(TO BE ADDED TO THE TASK ORDER)


PREVAILING TERMS AND CONDITIONS


This task order is subject to the terms and conditions of the GSA Federal Supply Schedule (FSS) Contract/BPA and all clauses and provisions in full text or incorporated by reference herein:



a.
Incorporated by reference are:




FAR 52.217-5   Evaluation of Options (Jul 1990)




FAR 52-217-8   Option to Extend Services (Nov 1999); First paragraph insert 30 days.




FAR 52-217-9   Option to Extend the Terms of the Contract (Mar 2000); Paragraph (a) insert 






       30 days and 7 days, respectively; Paragraph (c) insert 7 Months.




FAR 52.237-2   Protection of Government Buildings, Equipment, and Vegetation (Apr 1984)




FAR 52.239-1   Privacy or Security Safeguards (Aug. 1996)




FAR 52.243-3   Changes -- Time-and-Materials or Labor-Hours (Sept 2000)



FAR 52.246-6   Inspection -- Time-and-Material and Labor-Hour (May 2001)


b.
In full text are:

AFMC FAR Supplement 5352.209-9003 Potential Organizational Conflict of Interest.

POTENTIAL ORGANIZATIONAL CONFLICT OF INTEREST (AFMC) (JUL 1997)


(a) There is potential organizational conflict of interest (see FAR Subpart 9.5, Organizational and Consultant Conflicts of Interest) due to (state the nature of the proposed conflict). Accordingly: 
(1) Restrictions are needed to ensure that (state the nature of the proposed restraint and the applicable time period). 
(2) As a part of the proposal, the offeror shall provide the Contracting Officer with complete information of previous or ongoing work that is in any way associated with the contemplated acquisition. 
(b) If award is made to the offeror, the resulting contract may include an organizational conflict of interest limitation applicable to subsequent Government work, at either a prime contract level, at any subcontract tier, or both. During evaluation of proposals, the Government may, after discussions with the offeror and consideration of ways to avoid the conflict of interest, insert a special provision in the resulting contract which shall disqualify the offeror from further consideration for award of future contracts. 
(c) The organizational conflict of interest clause included in this solicitation may be modified or deleted during negotiations. 
(End of provision) 
Alternate I (AFMC) (JUL 1997) At the discretion of the Contracting Officer, substitute the following paragraph (b) for paragraphs (b) and (c) in the basic provision: 
(b) The organizational conflict of interest clause in this solicitation may not be modified or deleted.


IAW DoDI 3020.37, Continuation of Essential DoD Contractor Services During Crises, ESC/XPK has coordinated with the ESC/CPO (Continuity Planning Officer) and it has been determined that the COOP (Continuity of Operations Plan) applies only to ESC DoD personnel.
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DEPARTMENT OF THE AIR FORCE


HEADQUARTERS ELECTRONIC SYSTEMS CENTER (AFMC)


HANSCOM AIR FORCE BASE MASSACHUSETTS











   15 September 2004

MEMORANDUM FOR ITSP II BLANKET PURCHASE AGREEMENT HOLDERS

FROM:  ESC/XPK 



  5 Eglin St., Bldg. 1624


  Hanscom AFB, MA  01731

SUBJECT: 
Request for Quotation (RFQ) FA8721-04-Q-0003


ESC/CX Strategic Business Plan Preparation

REFERENCE:  ESC Information Technology Services Program (ITSP) II A&AS Support Engineering and Technical Assistance (SETA) Contracting Program

1.  Under the ESC ITSP II, we are requesting a labor-hour quotation and a Statement of Work (SOW) to support ESC/CX at Hanscom AFB, MA.  The Statement of Objectives (SOO) at Attachment 1 details the support required.  The period of performance for this effort is five (5) months, with one, two (2) month option period:



Base Period (five months):


27 Sep 04 - 26 Feb 05


Option Period (two months):


27 Feb 05 - 26 Apr 05

Please note:  The final contract deliverable is due 115 days after contract award.  


2.
QUOTATION:  The offer that you submit, at a minimum, will contain the hourly rates as contained in your GSA Federal Supply Service (FSS) contracts (or discounted rates) and you should include any sub contractor labor rates.  Discounted rates are strongly encouraged.  Any discounts offered from your published schedule must be clearly identified.  The required format is shown in Attachment 5 to this RFQ “Instructions for Quotation Preparation.”  Your proposal shall also include any other estimated incidental costs related to the performance of the services ordered (e.g., reimbursement of travel costs, consumable material or equipment rental/lease costs).  Travel will be evaluated at the Government estimated cost.  Estimate is for travel directed from ESC/CX to temporary duty locations.  Base support, in accordance with the BPA, will be provided.  Your proposal shall also include a Start-Up Plan as well as a plan on how you will assist ESC in meeting its socio-economic goals.  Quotations shall not exceed five (5) pages, 8.5”X11”, (one-sided) and shall be in MS-Word format with a font size no smaller than 10.  Cover letter, cost breakouts (B-Tables), past performance (including a sample Strategic Plan) and SOW are not included in the page limitation.

3.
EVALUATION:  The Government will use the Best Value Evaluation Criteria at Attachment 2 to perform an integrated assessment and make a best value selection.  After responses have been evaluated, the order will be placed with the BPA Holder (Team) that represents the best value.  Your quotation may reflect a direct order to one or more Team Members for the attainment of ESC’s socio-economic goals of awarding 35% of obligated dollars to Small Businesses (SB) of which, 20% shall be made to Small Business (SB), 7.5% to Small Disadvantaged Business (SDB) and 7.5% to Woman-Owned and/or Service Disabled Veteran-Owned Small Business (WO/SDVO SB), however, all SOO areas must be addressed.  The Government intends to utilize technical support from MITRE Corporation as advisor(s) to the evaluation team.

4.  OFFICE AUTOMATION SOFTWARE:  We currently use MS Office 2003 in our office.  Electronic submission in either MS Office 2000 or 2003 format is acceptable.  If you wish to submit your offer in another format, please contact the undersigned prior to submission to discuss.


5.  The rough order of magnitude for this effort is $300,000 to $550,000, which includes anticipated not-to-exceed travel costs of approximately $20,000.00.

6.  Only proposals offering a complete solution will be considered responsive.  Contractors wishing to propose only a portion of this requirement must team or subcontract with another BPA holder.  All offerors (Team Leads) must be BPA Holders.  It is our intention to issue a task order or multiple task orders (to meet socio-economic requirements), on a labor-hour basis, with cost reimbursement travel CLINs.  The Government also reserves the right to award without discussions or to award no order at all based on the quality of proposals or funding availability. 


7.  Please submit your proposal by electronic mail to thomas.russo@hanscom.af.mil and roberto.acosta@hanscom.af.mil, no later than Wednesday, 21 September 2004, 3:30 P.M. EDT (Eastern Daylight Time).  If further information is needed, please contact the Maj Roberto Acosta at (781) 377-7391 or Tom Russo at (781) 377-6586.








/////////Signed/////////////////

SUSAN BERGERON

Contracting Officer


ESC/XPK


6 Attachments:


1.  Statement of Objectives


2.  Best Value Evaluation Criteria

3.  Contract Data Requirements List (CDRL), DD Form 1423

4.  Service Delivery Summary


5.  Instructions for Quotation Preparation

6.  Additional Terms and Conditions
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ITSP II  -  Service Delivery Summary


Strategic Business Plan & Information Technology Recommendations for ESC/CX



		PERFORMANCE OUTCOME

		SOW PARA

		PERFORMANCE THRESHOLD

		SURVEILLANCE METHOD



		

		

		

		



		1.  Identifies program problems/issues.

		TBD

		Offers a viable solution 95% of the time.  The remaining 5% is reworked to provide a viable solution to the Government's satisfaction.

		Customer Complaint 



		

		

		

		



		2.  Provides qualified personnel in a timely manner.

		TBD

		Provides qualified personnel within 7 workdays of Government request 95% of the time.  The remaining 5% are filled within 10 workdays.

		Customer Complaint



		

		

		

		



		3.  Performs tasks accurately.

		TBD

		Tasks are performed accurately 95% of the time.  The remaining 5% are reworked for accuracy.

		Customer Complaint



		

		

		

		



		4.  Expends labor hours in a manner not to exceed a normal monthly burn rate using 8 hours per day.

		TBD


(CDRL


A001)

		Does not exceed normal monthly burn rate 95% of the time.  The remaining 5% is accounted for with the Program Office.

		Monthly review of Funds & Man-hour Expenditure Report



		

		

		

		



		5.  Deliver timely plan document outline and sections.

		TBD


(CDRL


A002)

		No more than 1 of the 11 requested CX Strategic Business Plan outline and sections may be later than 3 days.  Unless a new suspense is given by the Program Manager, all late submittals are required within 5 business days.

		Contract Surveillance 



		

		

		

		



		6.  Deliver timely briefings/presentations.

		TBD (CDRL


A003)

		No more than 1 of 7 of briefings/ presentations may be later than 3 days.  Unless a new suspense is given by the Program Manager, all late submittals are required within 5 business days.

		Contract Surveillance


ESC/CX Leadership scheduling delays will be excluded.
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BEST VALUE EVALUATION CRITERIA


1.
BASIS FOR TASK ORDER AWARD


Award will be made to the offeror who is deemed most responsive, whose proposal conforms to all requirements, and is judged to represent the best value.  The descending order of importance of these criteria is Technical Understanding/Proposal Risk, Past Performance, Cost/Price, and Socio-Economic.  The first two criteria, Technical Understanding/Proposal Risk and Past Performance are of equal importance and are rated higher than Cost/Price and Socio-Economic.  Award will be made to the offeror whose proposal conforms to the RFQ requirements and is judged to represent the best value to the Government.  While the evaluation will strive for maximum objectivity, the selection process is subjective by its nature and, therefore, professional judgment is implicit throughout the entire process.  ESC/CX reserves the right to award without discussion.  Additionally, ESC/CX reserves the right to award no order at all, depending on the quality of the proposal(s) submitted and the availability of funding.


 2.
EVALUATION CRITERIA 



The factors used to evaluate offeror’s submission/proposal are as follows:


a. Technical Understanding/Proposal Risk: 

1. ESC/CX will evaluate the offeror’s submission/proposal as it demonstrates:


· an understanding of the ESC/CX vision, mission, strategic objectives, and key interfaces and relationships for C4ISR Enterprise Integration;


· an ability to provide the requisite skills, expertise, and background to develop a Strategic Business Plan and Roadmap to satisfy these objectives.


2. The offeror will be judged on their experience, and in-place methodology and tools to conduct enterprise-wide:  strategic planning, business activity analysis, business organization analysis, business metrics development and implementation, and business process transformation, initiative mapping to CX strategy, and depth and knowledge of DoD acquisition concepts.

3. The offeror will be judged on their demonstrated knowledge and expertise in information technologies that can be applied to implement the ESC/CX Strategic Business Plan.

4. The offeror will be judged on their approach to start-up planning, which reduces schedule risks and manages disruption to the Program Office.

b.  Past Performance:  ESC/CX will evaluate the offeror’s past performance in the conduct of similar tasks and their relevance to this acquisition.  The offeror should identify experience in the following key areas:


· Strategic business analysis applying proposed methodology and tools.  A sample sanitized past performed Strategic Business Plan is to be submitted by the offeror.


· Analysis of horizontal and vertical organization structures and governance processes to support enterprise engineering and integration using proposed methodology and tools. 


· Any relevant efforts that can be leveraged.

· Adherence to tight schedule.

· The Government may supplement the information you provide with any other information it may obtain from any other source including its own experience with your firm, or information concerning your performance from any other reliable source.


c.  Cost/Price:  The Offeror’s labor hours and labor rates, and other elements of cost/price will be critical to this selection.  The proposed level of effort, labor mix, and the proposed rates, including any “discounted” Labor Rates and Travel will be evaluated for reasonableness and realism.  The Government anticipates travel costs at $20,000.00 for this effort.  For competition purposes, travel costs will not be evaluated.  Actual costs will be determined throughout the life of the contract.  Travel will be reimbursed on a cost reimbursable basis; no profit or fee will be paid.  Allowable travel costs are described in Federal Acquisition Regulation (FAR) 31.205-46.  Travel costs not specifically covered at FAR 31.205-46 may be addressed on an as-needed basis.  The JTR does not apply to contractors; however may be used to aid the contracting officer in making individual decisions regarding travel rules.  The Government will evaluate the offeror’s proposed costs for the Basic Requirements (including future program requirements) and Options.  The offeror’s proposal will be evaluated to determine the extent to which:


1.  The offeror quotes loaded labor rates that coincide with its General Services Administration (GSA) contract.


2.  The offeror provides loaded labor rates that are discounted from its GSA Schedule contract.


3.  Realism of BPA Holder’s proposed rates to attract and retain competitive personnel.


4.  Labor mix is realistic and reasonable for the effort.


d.  Socio-Economic Goals:  ESC has established a socio-economic goal of awarding 35% of all obligated funds to Small Business, of which, 20% of order award obligations shall be made to Small Business (SB), 7.5% to Small Disadvantaged Business (SDB) and 7.5% to Woman-Owned Small Business and/or Service Disabled Veteran-Owned Small Business (WO/SDVO). Only direct order awards to BPA Holders/Team Members in the above categories count towards achieving these goals.  Therefore, it is critical for the Offeror to address how its BPA teaming arrangement will allow the Government to meet the ESC socio-economic goals.  The Offeror’s ability to give the Government access to any and all of its team members for direct award of task orders will be critical in this selection.  Critical too will be the Offeror’s proposed allocation of obligated dollars such that the ESC socio-economic goals are achieved.  The Government recognizes that this may result in multiple order awards.
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General Instr.


			GENERAL INSTRUCTIONS FOR THE FUNDS AND MAN-HOUR EXPENDITURE REPORT (DI-FNCL-80331)


			The Funds and Man-Hour Expenditure Report (DI-FNCL-80331) is the mandatory CDRL for ITSP II


			(including SCS) for both Labor Hour (LH) and Firm Fixed Price (FFP) task orders.


			Other CDRL items may be added if required by individual task orders.


			This file contains the mandatory format for the Funds and Man-Hour Expenditure Report.  It also includes


			instructional comments for completion of the report.  Please remove these comments prior to monthly


			submission.  Reports submitted in any other format will be rejected.


			This format may not be altered for individual Program Office needs.  If a Program Office wishes to


			alter this format, they must include another CDRL in their task order and have that information


			submitted as a separate report.








Admin Data


									ITSP II Funds & Man-Hour Expenditure Report


												GSA Number																					Company:


												BPA Number																					Customer:


																																	FAE


									Task Order Number																								Task Leader


												Period of Performance																					Reporting Period


												Functional
Group Code			Hours Expended This Month			Dollars Expended This Month			Cumulative Task
Order Hours			Cumulative Task Order Dollars			Active No. People			No.
Collocated


												FM


												IM


												IN


												PK


												SC


												XP


												Total





The number in Block 2 of DD Form 1155, Order For Supplies or Services (i.e. F19628-01-F-8000).


Start and end date of the current period, i.e., 01Apr02 - 31Mar03


GSA contract number for the company who was awarded the task order.


All areas on this report are mandatory.  This report may not be altered.


Government Ordering Office


If this is a directed order, enter the BPA number of the Team Lead.


Government Functional Area Evaluator (FAE)


Company Point of Contact for the task order.


Month for which this report is submitted.


Company who was awarded the task order.


The definitions of each Functional Group Code is attached.


Enter the hours and dollars expended during the reporting month by Functional Group Code.


Enter the cumulative task order hours and dollars expended from task order award to date by Functional Group Code.  When task order options are exercised, they shall be included in these totals.


The total number of bodies supporting the task order by Functional Group Code (include bodies providing direct support off-site or at corporate locations and those collocated at Government facilities).


The number of bodies supporting the task order by Functional Group Code providing direct support at Government facilities.





Detail Data


									GSA NUMBER:


									TASK ORDER:			Previous Cumulative Hours/Dollars Expended			Hours/Dollars Expended This Month			Current Cumulative Hours/Dollars Expended


									A.  RDT&E FUNDS  (3600)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									RDT&E LABOR TOTAL			$0.00			$0.00			$0.00


									RDT&E TRAVEL TOTAL			$0.00			$0.00			$0.00


									RDT&E MATERIAL TOTAL			$0.00			$0.00			$0.00


									RDT&E ODC TOTAL			$0.00			$0.00			$0.00


									RDT&E EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									RDT&E FUNDING TOTAL			$0.00			$0.00			$0.00


									B.  DoD R&DFUNDS  (0400)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									DoD R&D LABOR TOTAL			$0.00			$0.00			$0.00


									DoD R&D TRAVEL TOTAL			$0.00			$0.00			$0.00


									DoD R&D MATERIAL TOTAL			$0.00			$0.00			$0.00


									DoD ODC TOTAL			$0.00			$0.00			$0.00


									DoD EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									DoD R&D FUNDING TOTAL			$0.00			$0.00			$0.00


									C.  PROCUREMENT  (3010)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									PROC LABOR TOTAL			$0.00			$0.00			$0.00


									PROC TRAVEL TOTAL			$0.00			$0.00			$0.00


									PROC MATERIAL TOTAL			$0.00			$0.00			$0.00


									PROC ODC TOTAL			$0.00			$0.00			$0.00


									PROC EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									PROC FUNDING TOTAL			$0.00			$0.00			$0.00


									D.  PROCUREMENT (3011)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									PROC LABOR TOTAL			$0.00			$0.00			$0.00


									PROC TRAVEL TOTAL			$0.00			$0.00			$0.00


									PROC MATERIAL TOTAL			$0.00			$0.00			$0.00


									PROC ODC TOTAL			$0.00			$0.00			$0.00


									PROC EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									PROC FUNDING TOTAL			$0.00			$0.00			$0.00


									E.  PROCUREMENT (3020)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									PROC LABOR TOTAL			$0.00			$0.00			$0.00


									PROC TRAVEL TOTAL			$0.00			$0.00			$0.00


									PROC MATERIAL TOTAL			$0.00			$0.00			$0.00


									PROC ODC TOTAL			$0.00			$0.00			$0.00


									PROC EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									PROC FUNDING TOTAL			$0.00			$0.00			$0.00


									F.  PROCUREMENT (3080)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									PROC LABOR TOTAL			$0.00			$0.00			$0.00


									PROC TRAVEL TOTAL			$0.00			$0.00			$0.00


									PROC MATERIAL TOTAL			$0.00			$0.00			$0.00


									PROC ODC TOTAL			$0.00			$0.00			$0.00


									PROC EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									PROC FUNDING TOTAL			$0.00			$0.00			$0.00


									G. O&M (3400)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									O&M LABOR TOTAL			$0.00			$0.00			$0.00


									O&M TRAVEL TOTAL			$0.00			$0.00			$0.00


									O&M MATERIAL TOTAL			$0.00			$0.00			$0.00


									O&M ODC TOTAL			$0.00			$0.00			$0.00


									O&M EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									O&M FUNDING TOTAL			$0.00			$0.00			$0.00


									H. O&M (3840)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									O&M LABOR TOTAL			$0.00			$0.00			$0.00


									O&M TRAVEL TOTAL			$0.00			$0.00			$0.00


									O&M MATERIAL TOTAL			$0.00			$0.00			$0.00


									O&M ODC TOTAL			$0.00			$0.00			$0.00


									O&M EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									O&M FUNDING TOTAL			$0.00			$0.00			$0.00


									I. O&M (3740)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									O&M LABOR TOTAL			$0.00			$0.00			$0.00


									O&M TRAVEL TOTAL			$0.00			$0.00			$0.00


									O&M MATERIAL TOTAL			$0.00			$0.00			$0.00


									O&M ODC TOTAL			$0.00			$0.00			$0.00


									O&M EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									O&M FUNDING TOTAL			$0.00			$0.00			$0.00


									J.   FMS (9711X8242)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									FMS LABOR TOTAL			$0.00			$0.00			$0.00


									FMS TRAVEL TOTAL			$0.00			$0.00			$0.00


									FMS MATERIAL TOTAL			$0.00			$0.00			$0.00


									FMS ODC TOTAL			$0.00			$0.00			$0.00


									FMS EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									FMS FUNDING TOTAL			$0.00			$0.00			$0.00


									K.   Working Capital (X4930)			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									WC LABOR TOTAL			$0.00			$0.00			$0.00


									WC TRAVEL TOTAL			$0.00			$0.00			$0.00


									WC MATERIAL TOTAL			$0.00			$0.00			$0.00


									WC ODC TOTAL			$0.00			$0.00			$0.00


									WC EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									WC FUNDING TOTAL			$0.00			$0.00			$0.00


									TOTAL			FROM			BY			TO


									Labor Hours			0.00			0.00			0.00


									LABOR TOTAL			$0.00			$0.00			$0.00


									TRAVEL TOTAL			$0.00			$0.00			$0.00


									MATERIAL TOTAL			$0.00			$0.00			$0.00


									ODC TOTAL			$0.00			$0.00			$0.00


									EQUIP LEASE TOTAL			$0.00			$0.00			$0.00


									FUNDING TOTAL			$0.00			$0.00			$0.00





Funds are obligated on task orders by appropriation (i.e. RDT&E-3600, O&M-3400, etc.) via CLINs.  This report must track expenditures by appropriation.  Your expended amounts on this report may never exceed the amounts obligated on the correlating CLINs.


This data must be easily correlated with obligation data submitted via attachment to task orders.


Labor Hours expended must be reported by appropriation.  This data is necessary to meet reporting requirements of Higher Headquarters.


All areas on this report are mandatory.  This report may not be altered.





Atch 1


			Functional Group Code			Sample Labor Category


			CE			Facility Engineer/Architect I


			CE			Facility Engineer/Architect II


			CE			Facility Engineer/Architect III


			CE			Environmental Eng/Scientist I


			CE			Environmental Eng/Scientist II


			CE			Real Estate Specialist I


			CE			Real Estate Specialist II


			CE			Tech Illustrator/Draftsman


			FM			Financial Mgmt Specialist I


			FM			Financial Mgmt Specialist II


			FM			Schedule Clerk


			FM			Cost Estimator/Analyst (Senior & Junior)


			FM			Business Analyst


			FM			Cost Research Analyst


			IM			Administrative Specialist I


			IM			Administrative Specialist II


			IM			Adminsitrative Specialist III


			IM			Configuration Mangement


			IM			General Admin Support/Clerical


			IM			Information Management Spec I


			IM			Information Management Spec II


			IM			Information Management Spec III


			IM			Information Management Spec IV


			IM			TECH Writer I


			IM			TECH Writer II


			IN			Security Manager


			IN			Physical Security Specialist


			IN			Security Administrator


			IN			Documentation Specialist


			IN			Analyst


			IN			Operations Intel Analyst


			IN			Security Technician


			SC			Computer Operator I


			SC			Computer Operator II


			SC			Computer Operator III


			SC			Computer Sys.Eng/Anal. I


			SC			Computer System Analyst II


			SC			Computer System Analyst II


			SC			Computer System Analyst III


			SC			Computer System Analyst III


			SC			Computer System Analyst IV


			SC			Computer System Anaylst I


			SC			Computer System Anaylst I


			SC			Programmer


			SC			Programmer I


			SC			Programmer II


			SC			Programmer III


			SC			Telecom Net Engineer


			SC			Computer SW/INT Analyst


			PK			Procurement Tech


			PK			Contract Specialist


			PK			Contract Analyst


			XP			Human Factors Engineer


			XP			Journeyman Scien/Eng.Prof.


			XP			R&M Engineer I


			XP			Test Engineer I


			XP			Acquisition Specialist I


			XP			Acquisition Specialist II


			XP			Communications Engineer I


			XP			Communications Engineer II


			XP			Communications Sys. Spec.


			XP			Configuration Management Spec I


			XP			Configuration Management Spec II


			XP			Electromag.Compat. Eng.


			XP			Engineer I


			XP			Engineer II


			XP			Engineer III


			XP			Engineer IV


			XP			Engineering Technician I


			XP			Engineering Technician II


			XP			GFP/Equipment Specialist


			XP			Logistician I


			XP			Logistician II


			XP			Logistician III


			XP			Logistician IV


			XP			Mfg Engineer/Specialist I


			XP			Mfg Engineer/Specialist II


			XP			Project Analyst I


			XP			Project Analyst II


			XP			Project Analyst III


			XP			QA Engineer/Specialist I


			XP			QA Engineer/Specialist II


			XP			R&M Engineer II


			XP			Senior Scientific/Eng Prof.


			XP			Subject Matter Expert


			XP			Systems Safety Engineer


			XP			Systems Support Clerk


			XP			Systems Support Spec I


			XP			Systems Support Spec. II


			XP			TECH I


			XP			TECH II


			XP			TECH III


			XP			TECH IV


			XP			TEST ENGINEER I


			XP			TEST ENGINEER II


			XP			TEST ENGINEER III


			XP			TEST ENGINEER IV





Support to be provided includes a broad range of system oriented technical services.  Primarily this support complements the ESC military and civilian work force.  The Labor Categories listed below are a sampling of the types of labor performed within the Functional Group Codes identified.  These codes do not represent 2-Letter ESC offices.  The sample labor categories are not inclusive (covering all services) but are merely examples.








