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		GENERAL INSTRUCTIONS FOR THE FUNDS AND MAN-HOUR EXPENDITURE REPORT (DI-FNCL-80331)

		The Funds and Man-Hour Expenditure Report (DI-FNCL-80331) is the mandatory CDRL for ITSP II

		(including SCS) for both Labor Hour (LH) and Firm Fixed Price (FFP) task orders.

		Other CDRL items may be added if required by individual task orders.

		This file contains the mandatory format for the Funds and Man-Hour Expenditure Report.  It also includes

		instructional comments for completion of the report.  Please remove these comments prior to monthly

		submission.  Reports submitted in any other format will be rejected.

		This format may not be altered for individual Program Office needs.  If a Program Office wishes to

		alter this format, they must include another CDRL in their task order and have that information

		submitted as a separate report.





Admin Data

						ITSP II Funds & Man-Hour Expenditure Report

								GSA Number														Company:

								BPA Number														Customer:

																						FAE

						Task Order Number																Task Leader

								Period of Performance														Reporting Period

								Functional
Group Code		Hours Expended This Month		Dollars Expended This Month		Cumulative Task
Order Hours		Cumulative Task Order Dollars		Active No. People		No.
Collocated

								FM

								IM

								IN

								PK

								SC

								XP

								Total



The number in Block 2 of DD Form 1155, Order For Supplies or Services (i.e. F19628-01-F-8000).

Start and end date of the current period, i.e., 01Apr02 - 31Mar03

GSA contract number for the company who was awarded the task order.

All areas on this report are mandatory.  This report may not be altered.

Government Ordering Office

If this is a directed order, enter the BPA number of the Team Lead.

Government Functional Area Evaluator (FAE)

Company Point of Contact for the task order.

Month for which this report is submitted.

Company who was awarded the task order.

The definitions of each Functional Group Code is attached.

Enter the hours and dollars expended during the reporting month by Functional Group Code.

Enter the cumulative task order hours and dollars expended from task order award to date by Functional Group Code.  When task order options are exercised, they shall be included in these totals.

The total number of bodies supporting the task order by Functional Group Code (include bodies providing direct support off-site or at corporate locations and those collocated at Government facilities).

The number of bodies supporting the task order by Functional Group Code providing direct support at Government facilities.



Detail Data

						GSA NUMBER:

						TASK ORDER:		Previous Cumulative Hours/Dollars Expended		Hours/Dollars Expended This Month		Current Cumulative Hours/Dollars Expended

						A.  RDT&E FUNDS  (3600)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						RDT&E LABOR TOTAL		$0.00		$0.00		$0.00

						RDT&E TRAVEL TOTAL		$0.00		$0.00		$0.00

						RDT&E MATERIAL TOTAL		$0.00		$0.00		$0.00

						RDT&E ODC TOTAL		$0.00		$0.00		$0.00

						RDT&E EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						RDT&E FUNDING TOTAL		$0.00		$0.00		$0.00

						B.  DoD R&DFUNDS  (0400)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						DoD R&D LABOR TOTAL		$0.00		$0.00		$0.00

						DoD R&D TRAVEL TOTAL		$0.00		$0.00		$0.00

						DoD R&D MATERIAL TOTAL		$0.00		$0.00		$0.00

						DoD ODC TOTAL		$0.00		$0.00		$0.00

						DoD EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						DoD R&D FUNDING TOTAL		$0.00		$0.00		$0.00

						C.  PROCUREMENT  (3010)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						PROC LABOR TOTAL		$0.00		$0.00		$0.00

						PROC TRAVEL TOTAL		$0.00		$0.00		$0.00

						PROC MATERIAL TOTAL		$0.00		$0.00		$0.00

						PROC ODC TOTAL		$0.00		$0.00		$0.00

						PROC EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						PROC FUNDING TOTAL		$0.00		$0.00		$0.00

						D.  PROCUREMENT (3011)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						PROC LABOR TOTAL		$0.00		$0.00		$0.00

						PROC TRAVEL TOTAL		$0.00		$0.00		$0.00

						PROC MATERIAL TOTAL		$0.00		$0.00		$0.00

						PROC ODC TOTAL		$0.00		$0.00		$0.00

						PROC EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						PROC FUNDING TOTAL		$0.00		$0.00		$0.00

						E.  PROCUREMENT (3020)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						PROC LABOR TOTAL		$0.00		$0.00		$0.00

						PROC TRAVEL TOTAL		$0.00		$0.00		$0.00

						PROC MATERIAL TOTAL		$0.00		$0.00		$0.00

						PROC ODC TOTAL		$0.00		$0.00		$0.00

						PROC EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						PROC FUNDING TOTAL		$0.00		$0.00		$0.00

						F.  PROCUREMENT (3080)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						PROC LABOR TOTAL		$0.00		$0.00		$0.00

						PROC TRAVEL TOTAL		$0.00		$0.00		$0.00

						PROC MATERIAL TOTAL		$0.00		$0.00		$0.00

						PROC ODC TOTAL		$0.00		$0.00		$0.00

						PROC EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						PROC FUNDING TOTAL		$0.00		$0.00		$0.00

						G. O&M (3400)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						O&M LABOR TOTAL		$0.00		$0.00		$0.00

						O&M TRAVEL TOTAL		$0.00		$0.00		$0.00

						O&M MATERIAL TOTAL		$0.00		$0.00		$0.00

						O&M ODC TOTAL		$0.00		$0.00		$0.00

						O&M EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						O&M FUNDING TOTAL		$0.00		$0.00		$0.00

						H. O&M (3840)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						O&M LABOR TOTAL		$0.00		$0.00		$0.00

						O&M TRAVEL TOTAL		$0.00		$0.00		$0.00

						O&M MATERIAL TOTAL		$0.00		$0.00		$0.00

						O&M ODC TOTAL		$0.00		$0.00		$0.00

						O&M EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						O&M FUNDING TOTAL		$0.00		$0.00		$0.00

						I. O&M (3740)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						O&M LABOR TOTAL		$0.00		$0.00		$0.00

						O&M TRAVEL TOTAL		$0.00		$0.00		$0.00

						O&M MATERIAL TOTAL		$0.00		$0.00		$0.00

						O&M ODC TOTAL		$0.00		$0.00		$0.00

						O&M EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						O&M FUNDING TOTAL		$0.00		$0.00		$0.00

						J.   FMS (9711X8242)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						FMS LABOR TOTAL		$0.00		$0.00		$0.00

						FMS TRAVEL TOTAL		$0.00		$0.00		$0.00

						FMS MATERIAL TOTAL		$0.00		$0.00		$0.00

						FMS ODC TOTAL		$0.00		$0.00		$0.00

						FMS EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						FMS FUNDING TOTAL		$0.00		$0.00		$0.00

						K.   Working Capital (X4930)		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						WC LABOR TOTAL		$0.00		$0.00		$0.00

						WC TRAVEL TOTAL		$0.00		$0.00		$0.00

						WC MATERIAL TOTAL		$0.00		$0.00		$0.00

						WC ODC TOTAL		$0.00		$0.00		$0.00

						WC EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						WC FUNDING TOTAL		$0.00		$0.00		$0.00

						TOTAL		FROM		BY		TO

						Labor Hours		0.00		0.00		0.00

						LABOR TOTAL		$0.00		$0.00		$0.00

						TRAVEL TOTAL		$0.00		$0.00		$0.00

						MATERIAL TOTAL		$0.00		$0.00		$0.00

						ODC TOTAL		$0.00		$0.00		$0.00

						EQUIP LEASE TOTAL		$0.00		$0.00		$0.00

						FUNDING TOTAL		$0.00		$0.00		$0.00



Funds are obligated on task orders by appropriation (i.e. RDT&E-3600, O&M-3400, etc.) via CLINs.  This report must track expenditures by appropriation.  Your expended amounts on this report may never exceed the amounts obligated on the correlating CLINs.

This data must be easily correlated with obligation data submitted via attachment to task orders.

Labor Hours expended must be reported by appropriation.  This data is necessary to meet reporting requirements of Higher Headquarters.

All areas on this report are mandatory.  This report may not be altered.



Atch 1

		Functional Group Code		Sample Labor Category

		CE		Facility Engineer/Architect I

		CE		Facility Engineer/Architect II

		CE		Facility Engineer/Architect III

		CE		Environmental Eng/Scientist I

		CE		Environmental Eng/Scientist II

		CE		Real Estate Specialist I

		CE		Real Estate Specialist II

		CE		Tech Illustrator/Draftsman

		FM		Financial Mgmt Specialist I

		FM		Financial Mgmt Specialist II

		FM		Schedule Clerk

		FM		Cost Estimator/Analyst (Senior & Junior)

		FM		Business Analyst

		FM		Cost Research Analyst

		IM		Administrative Specialist I

		IM		Administrative Specialist II

		IM		Adminsitrative Specialist III

		IM		Configuration Mangement

		IM		General Admin Support/Clerical

		IM		Information Management Spec I

		IM		Information Management Spec II

		IM		Information Management Spec III

		IM		Information Management Spec IV

		IM		TECH Writer I

		IM		TECH Writer II

		IN		Security Manager

		IN		Physical Security Specialist

		IN		Security Administrator

		IN		Documentation Specialist

		IN		Analyst

		IN		Operations Intel Analyst

		IN		Security Technician

		SC		Computer Operator I

		SC		Computer Operator II

		SC		Computer Operator III

		SC		Computer Sys.Eng/Anal. I

		SC		Computer System Analyst II

		SC		Computer System Analyst II

		SC		Computer System Analyst III

		SC		Computer System Analyst III

		SC		Computer System Analyst IV

		SC		Computer System Anaylst I

		SC		Computer System Anaylst I

		SC		Programmer

		SC		Programmer I

		SC		Programmer II

		SC		Programmer III

		SC		Telecom Net Engineer

		SC		Computer SW/INT Analyst

		PK		Procurement Tech

		PK		Contract Specialist

		PK		Contract Analyst

		XP		Human Factors Engineer

		XP		Journeyman Scien/Eng.Prof.

		XP		R&M Engineer I

		XP		Test Engineer I

		XP		Acquisition Specialist I

		XP		Acquisition Specialist II

		XP		Communications Engineer I

		XP		Communications Engineer II

		XP		Communications Sys. Spec.

		XP		Configuration Management Spec I

		XP		Configuration Management Spec II

		XP		Electromag.Compat. Eng.

		XP		Engineer I

		XP		Engineer II

		XP		Engineer III

		XP		Engineer IV

		XP		Engineering Technician I

		XP		Engineering Technician II

		XP		GFP/Equipment Specialist

		XP		Logistician I

		XP		Logistician II

		XP		Logistician III

		XP		Logistician IV

		XP		Mfg Engineer/Specialist I

		XP		Mfg Engineer/Specialist II

		XP		Project Analyst I

		XP		Project Analyst II

		XP		Project Analyst III

		XP		QA Engineer/Specialist I

		XP		QA Engineer/Specialist II

		XP		R&M Engineer II

		XP		Senior Scientific/Eng Prof.

		XP		Subject Matter Expert

		XP		Systems Safety Engineer

		XP		Systems Support Clerk

		XP		Systems Support Spec I

		XP		Systems Support Spec. II

		XP		TECH I

		XP		TECH II

		XP		TECH III

		XP		TECH IV

		XP		TEST ENGINEER I

		XP		TEST ENGINEER II

		XP		TEST ENGINEER III

		XP		TEST ENGINEER IV



Support to be provided includes a broad range of system oriented technical services.  Primarily this support complements the ESC military and civilian work force.  The Labor Categories listed below are a sampling of the types of labor performed within the Functional Group Codes identified.  These codes do not represent 2-Letter ESC offices.  The sample labor categories are not inclusive (covering all services) but are merely examples.




