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	1.  Define:

	a.  Need:

· To Improve the retirement process for enlisted active duty personnel

	b.  Goal:

· To integrate the Pre-application Checklist with the Retirement Application
· To allow members to initiate the retirement process on-line

	c.  Objectives:

· To allow the user to complete the Pre-Application Checklist then proceed to Retirement Application

· Submit both Pre-Application Checklist and Retirement Application through workflow

· Not allow member access to the retirement application until he or she completes the Pre-Application Checklist

· To remove the Contact Center from the process

	d.  Operational Concept:
The member will be able to access the Pre-Application Checklist and Retirement Application through Individual Actions > Retirements > Fill-out Retirement Applications.  The vMPF will determine if the member is eligible to apply based on data within the MilPDS.  When the member is determined ineligible, the vMPF will display the reason(s) member is ineligible and allow the option to return to the Retirements page.  When the member is determined eligible, the vMPF will provide the member the capability to complete the Pre-Application Checklist.  After the member submits the checklist, the vMPF will make the Retirement Application link available and provide the member the capability to complete the retirement application.  After the member submits the retirement application the vMPF will validate the requested effective date of action based on data within the MilPDS.  When the validation rule(s) are not passed the vMPF will notify the member to correct the requested effective date of action or contact assigned MPF for assistance.  When the validation rule(s) are passed the vMPF will notify the member of the successful submission of the retirement application and generate email notification to the member, member’s supervisor, unit CSS/CC and assigned MPF.  The vMPF will establish suspense for the unit command authority to complete their actions on the application.  If the unit command authority fails to act on the application within the suspense, the vMPF will terminate the application and generate email notification to the member, unit command authority and assigned MPF.  In the initial emails to the member, and the unit CSS/CC, the vMPF will provide them their unique case tracking number
.  The vMPF will provide the unit command authority the capability to enter their case tracking number to access the application, to indicate if the member is or is not subject to conditions or restrictions and to submit the application to the member’s assigned MPF.  After the member has submitted the retirement application, the vMPF will provide the member the capability to enter his or her case tracking number to access the checklist and retirement application in a read-only status.  Once the unit commander authority submits the retirement application, the vMPF will generate email notification to the member, and the member’s assigned MPF.  In the email to the MPF, the vMPF will provide them their unique case tracking number.  The vMPF will provide the MPF the capability to enter their case tracking number to access the checklist and the retirement application.  The vMPF will provide the MPF the capability to update and submit the retirement application and the capability to view/print both the checklist and retirement application.  The vMPF will establish a suspense for the MPF to enter their tracking number into the vMPF and another suspense for the MPF to submit the retirement application.  

	d.  Operational Concept: (Continued)
Six calendar days after the unit command authority submits the retirement, if the MPF fails to enter their tracking number into the vMPF, the vMPF will generate email notification to the member.  If the MPF fails to submit the retirement application after 8 calendar days from the unit command authority’s submission date, the vMPF will generate email notification to the member, the servicing MPF and then delete the applications from the vMPF.

	e.  Assumptions:

· The user’s data in MilPDS are current and correct

· Servicing MPF will update member’s retirement request into the 
MilPDS
· Approval/disapproval will flow via the MilPDS to the MPF, to unit/CSS to member
· The application will reach the desired designations

	f.  Constraints:

· Server Problems

· Timelines for coordination 

	g.  Authority and Responsibility:

· HQ AFPC/DPPRR implements and manages AF retirement policy and procedures

· AFI 36-3203, Service Retirements

	2. Identify:

	a.  All stakeholders: 

· vMPF Developers

· Knowledge Management 

· Security

· Retirements, HQ AFPC/DPPRR

	b.  Drivers:

· Government Paperwork Elimination Act (GPEA), Pub L. No. 105-277

· Electronic Signatures in Global and National Commerce Act (S.761)

· Office of Management and Budget (OMB) Memo, M-00-15, OMB Guidance on Implementing the Electronic Signatures in Global and National Commerce Act

	3. Define:

	a.  External interfaces:
· AFPC Secure

· Base installation communication capabilities

· User’s computer

· User’s personal web browser

· MilPDS

	b.  Internal interfaces:

· vMPF

	4. Develop:

· None

	5. Known risk before proceeding to requirement definition:

· Unit CSS/CC’s, and assigned MPF’s email address current in MilPDS

· Command level workflow routing and timeliness is not guaranteed; users will be referred back to their servicing MPF for manual processing

	6. Share the vision:

· HQ AFPC/DPPRR will need to publicize this program to all personnel affected prior to release date

	7. Set expectations:


APPROVAL/DISAPPROVAL

//SIGNED//










//SIGNED//

BARRY M. BEARD, Lt Col, USAF




WENDY L. VANCE, MSgt, USAF


Chief, Retirements Branch






Supt, vMPF Career Enhancement Reengineering

________________________________



__________________________________

POC Signature/Date







KM Representative/Date

RATIONALE:  This module will enhance the current Retirement Application process by integrating the Pre-application Checklist with the Retirement Application.  The new retirement process will enable the member to complete the checklist then immediately proceed to the retirement application and submit both applications.
GENERAL:  The requirements contained in this document are portions of the master vMPF requirement found on POLK/Knowledge Manage

ment/Project Files/vMPF-MasterSRS.doc and the Retirement Software 

Requirement Specification (SRS), 28 Sep 02.  As such, these requirements will only address functions particular to this service module. Requirements common to all vMPF modules can be found in the aforementioned document.

PROFILES AFFECTED:

· Active Duty Enlisted

DEPENDENCIES:

N/A
REFERENCES:

· AFI 36-3203, Service Retirements
POINT OF CONTACT:

· OPR: Lt Col Barry Beard, HQ AFPC/DPPRR, DSN: 665-2664

· Quality Assurance:  Mr. Don Johnson, ESC/HRIQA, DSN 665-2503
· Developer:  Mr. James Spears, ESC/HRSWV, DSN: 665-2233

DEVELOPER NOTES:

· Retrieve and populate data fields SSAN {1}, name {2}, grade {3}, highest grade held AD {4}, duty location {5}, unit description

 {6}, total active federal military service date (TAFMSD) {7}, date of separation (DOS) {8}, high year of tenure (HYT) date {9}, application date {10}, date eligible to return from overseas (DEROS) {11}, assignment selection date1 (ASD), {12}, ASD2 {13}, record status {14}, assignment availability code (AAC) {15}, assignment availability date {16}, active duty service commitment (ADSC) reason {17}, ADSC date {18}, duty phone {19}, office symbol {20}, duty email {21}, supervisor email address {22}, unit CSS/CC organizational email address {23}, and MPF email address {24} from MilPDS (Table 1)

· MilPDS data needed in the attachments will be numbered and correspond with the MilPDS data on Table 1
· vMPF shall not allow the user the capability to access the Retirement Application until user has submitted a completed Pre-application Checklist

· A line of asterisks on an attachment signifies that anything on or above the line are not included in the output
· See Table 3 for instructions for populating the AF Form 1160 (Attachment 21)
· On the Retirements page, change the navigation title on the page from “Retirement Applications” to “Retirement Actions”



DESIGN NAVIGATION: 

· Navigation:  User shall reach this module through the following path:

· Individual Actions > Retirements >  Fill-out Retirement Applications

· 
Mouse over text will state: Obtain vital retirement information, complete PreApplication Checklist and submit your Retirement Application on-line
· The following menu items shall be provided only to those determined to be eligible:

· 
Pre-Application Checklist

· Retirement Application

· Note this link is unavailable (grayed-out) until the Pre-Application Checklist has been submitted
Proc

ess Flowchart

Retirement Application
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Process Flowchart (Continued)
Retirement Application 
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Process Flowchart (Continued)
Retirement Application 
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Process Flowchart (Continued)
Retirement Application 
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1.  Eligibility Checks:
· Upon selection of the Fill-out Retirement Applications link:

· The vMPF shall determine the member’s eligibility using the validation rules listed in Table 2




· If the vMPF determines member is eligible based on Table 2

,
 then the contents of Attachment 1 shall populate the screen

· If the vMPF determines member is ineligible, then the contents in Attachment 2 shall populate the screen 

· The vMPF shall provide a Return to Retirement Actions Page link
· When selected, the vMPF shall display the Retirements page

2.  Retirement Pre-Application Checklist:
· When selected, the vMPF shall display the contents of Attachment 3
· The vMPF shall provide a Submit link

· When selected, the vMPF shall:

· Verify that all checkboxes are checked

· When the vMPF detects that a checkbox was not checked, the vMPF shall display an error message that informs the member which Section or Sections that were not checked

· When the vMPF detects that all checkboxes are checked, the vMPF shall

· Retain the completed checklist 

on the vMPF

· If no retirement application is submitted after 14 calendar days, the vMPF shall delete the checklist from the vMPF
· If all actions identified above are successfully completed then the vMPF shall:

· Notify the user that the transaction was successful Attachment 4
· The vMPF shall provide a Return to Retirement Application Introduction Page link
· When selected the vMPF shall display the Retirement Application Introduction Page
· Make the Retirement Application link available
· Make the Submit link on the Retirement Pre-Application Checklist unavailable
· If all actions identified above are NOT successful the vMPF shall notify the member that the transaction was unsuccessful (Attachment 14)
· The vMPF shall provide a Return to Retirement Application Introduction Page link
· When selected, the vMPF shall display the Retirement Application Introduction page
· The vMPF shall provide a Cancel link


· When selected the vMPF shall display the Retirement Application Introduction page

3.  Retirement Application:

· When selected, the vMPF shall display
 the contents in Attachment 5
· The vMPF shall provide:

· The member’s email address {21}
· The vMPF shall
· Provide the capability for the member to edit
· Update the MilPDS

· The member’s duty phone {19}
· The vMPF shall

· Provide the capability for the member to edit

· Update the MilPDS
· A character text box to enter Place Retirement Desired

· Allow two lines with a maximum of 28 characters per line

· Default value of “NOT APPLICABLE”


· The vMPF shall allow this to be edited only if member is stationed outside the CONUS {25}


· Three checkboxes to elect Extraordinary Heroism Entitlement

· NOT APPLICABLE

· ESTABLISHED

· CLAMIED

· The vMPF shall only allow one checkbox to be checked

· The default checked checkbox is NOT APPLICABLE

· An EFFECTIVE DATE OF ACTION link to assist member in completing this item

· When selected the vMPF shall display the contents of Attachment 6
 
in a separate window

· The vMPF shall provide a Close link
· When selected, the vMPF shall close the window

· A one-line date display box to the left of the pop-up calendar

· A pop-up calendar for entering the effective date of action

· The vMPF shall:

· Only allow input of the effective date of action through the pop-up calendar

· Only allow selection of the month and year

· 
For the day, The vMPF shall enter the last day of the selected month

· Not allow for the selection of a date that is less than current date plus 120 days

· Not allow for the selection of a date that is greater than current date plus 12 months

· The vMPF shall provide the member the capability to tab and scroll 

to complete the application

· The vMPF shall display the current system date

· The vMPF shall provide a Submit link

· When selected the vMPF shall validate the application using the validation rules listed in Table 4
· When a validation rule or rules are NOT passed, the vMPF shall display the contents of Attachment 7 in a separate window

· The vMPF shall provide a Close link

· When selected, the vMPF shall close the window

· When all validation rules are passed, the vMPF shall:

· Display the contents of Attachment 8
· The vMPF shall provide 
an OK link

· When selected the vMPF shall:

· Record the date and time

· Assign a tracking number

· Generate email notification to the member {21} including the case tracking number (Attachment 10)

· Generate email notification to member’s supervisor {22} (Attachment 12)

· Generate email notification to member’s unit CSS/CC organizational email account {23} including the case tracking number (Attachment 11)


· Generate email notification to member’s servicing MPF {24} (Attachment 13)

· Establish a suspense date for unit CSS/CC based on member’s submit date plus 6 calendar days
· The vMPF shall provide a Cancel link

· When selected the vMPF shall:

· Terminate the application


· Display the Retirement Application Introduction page

· If all actions identified above are successfully completed then the vMPF shall notify the member that the transaction was successful (Attachment 9)

· The vMPF shall provide a Return to Retirement Actions Page link

· When selected, the vMPF shall display the Retirements page

· If all actions identified above are NOT successfully completed then the vMPF shall notify the member the transaction was unsuccessful (Attachment 14)
· The vMPF shall provide a Return to Retirement Application Introduction Page link
· When selected, the vMPF shall display the Retirement Application Introduction page
· The vMPF shall provide a View/Print Retirement Application link
· When selected, the vMPF shall display
 the contents in Attachment 21
· The vMPF shall provide a Cancel link

· When selected, the vMPF shall display the Retirement Application Introduction page

4.  Workflow:  Begins upon submission of the Retirement Application
· Upon submission of the Retirement Application, the vMPF shall
· Record the date and time of submission

· Assign a tracking number

· Provide the unit CSS/CC user the capability to input their case tracking number into the vMPF to access the Retirement Application
· Provide the servicing MPF user the capability to input their case tracking number into the vMPF to access the Pre-Application Checklist and Retirement Application.

· After the member submits the Retirement Application, the vMPF shall provide the member the capability to enter his or her case tracking to view and or print the Pre-Application Checklist and Retirement Application – read only access

· Unit CSS/CC:

· When the unit CSS/CC user enters their case tracking number, the vMPF shall display the contents of Attachment 15
· The vMPF shall provide:

· Two checkboxes to indicate if conditions or restrictions apply

· YES

· NO

· The vMPF shall only allow one checkbox to be checked

· The default checked checkbox is NO

· A 588 character text box to input remarks

· Three text boxes for the unit command authority to enter his or her signature block

· The first text box consists of a maximum of 32 characters for name

· The second text box consists of a maximum of 6 characters 
f
or grade

· The third text box consists of a maximum of 38 characters for duty title

· A Submit link

· When selected the vMPF shall:

· Check the Unit Commander’s Endorsement to verify that:

· A checkbox is checked

· There are entries entered in all three blocks of the signature block
· If the validation(s) fail(s), the vMPF shall display an error message that informs the unit CSS/CC user which validation(s) failed
· When the validation
 criteria are passed, the vMPF shall:

· If the YES checkbox is checked, the vMPF shall:

· Generate email notification to the member {21} (Attachment 19)
· Generate email notification to the member’s servicing MPF {24} (Attachment 20)

· Delete the retirement application

· Workflow Stops

· 
· If the NO checkbox is checked, the vMPF shall:

· Generate email notification to the member {21} (Attachment 16)
· Generate email notification to the member’s servicing MPF {24} (Attachment 17)

· If all the actions identified above are successful, the vMPF shall notify the unit CSS/CC user that the transaction was successful (Attachment 31)

· The vMPF shall provide a Return to vMPF Homepage link

· When selected, the vMPF shall display the vMPF Hub page
· If all the actions identified above are NOT successful, the vMPF shall notify the unit CSS/CC user that the transaction was unsuccessful (Attachment 18)
· The vMPF shall provide a Return to vMPF Homepage link

· When selected, the vMPF shall display the vMPF Hub page
· If the unit CSS/CC fails to complete action after 6 calendar days of the suspense, the vMPF shall:

· Generate an email notification to the member {21} (Attachment 22)

· Generate an email notification to unit CSS/CC {23} (Attachment 23)
· Generate an email notification to servicing MPF {24} (Attachment 24)
· Delete the Retirement Pre-Application Checklist and Retirement Application from the vMPF
· 
Workflow Stops
· 
· Servicing MPF:

· When the servicing MPF user enters their case tracking number, the vMPF shall display the contents in Attachment 25
· The vMPF shall provide a Pre-Application Checklist link

· When selected the vMPF shall display the contents in Attachment 3
 in a read-only version

· The vMPF shall provide a Cancel link

· When selected, the vMPF shall display the Retirement Application Processing page (Attachment 25)
· The vMPF shall NOT provide a Submit link
· The vMPF shall provide a Retirement Application link
· When selected the vMPF shall display the contents in Attachment 26
· The vMPF shall provide:

· Two checkboxes to allow the MPF user to indicate if documentation is not required or is attached

· NOT REQUIRED

· ATTACHED

· The vMPF shall only allow one checkbox to be checked

· The default checked checkbox is NOT REQUIRED

· Two checkboxes to allow the MPF user to indicate if cleared for entry into APDS

· YES

· NO

· The vMPF shall only allow one checkbox to be checked

· The default checked checkbox is YES

· A 588 character text box to input remarks

· Three 
text boxes for the MPF user to enter his or her signature block



· The first text box consists of a maximum of 32 characters for the name
· The second text box consists of a maximum of 6 characters for the grade

· The third text box consists of a maximum of 38 characters for the duty title

· A Submit link

· When selected the vMPF shall:

· Check the Action By MPF page to verify that:

· Either the NOT REQUIRED or ATTACHED checkbox is checked 

· Either the YES or NO checkbox is checked
· There are entries entered in all three blocks of the signature block

· If the validation(s) fail(s) the vMPF shall display an error message that informs the MPF user which validation(s) failed
· If all the actions above are successful, the vMPF shall:

· Notify the MPF user that the transaction was successful (Attachment 32)

· The vMPF shall provide a Return to Action By MPF Page link
· When selected, the vMPF shall display the Action By MPF page

· After seven calendar d

ays delete the Retirement Pre-Application Checklist and Retirement Application from the vMPF 
· Workflo
w Stops


· If all actions identified above are NOT successfully completed then the vMPF shall:

· Notify the MPF user that the transaction was unsuccessful (Attachment 27)
· The vMPF shall provide a Return to Action By MPF Page link
· When selected, the vMPF shall display the Action By MPF page

· The vMPF shall provide a View/Print AF Form 1160 link

· When selected, the vMPF shall display the contents of Attachment 21
· The vMPF shall provide a Cancel link

· When selected, the vMPF shall display the Retirement Application Processing page (Attachment 25)

· The vMPF shall provide a Cancel link

· When selected, the vMPF shall display the vMPF Hubpage

· If the servicing MPF fails to enter their case tracking number into the vMPF after 6 calendar days from the date the unit CSS/CC submitted the application (Attachment 15), the vMPF shall generate email notification to the member {21} (Attachment 28)

· If the servicing MPF fails to submit the retirement application after 8 calendar days from the date the unit CSS/CC submitted the retirement application (Attachment 15), the vMPF shall:

· Generate email notification to:

· The member {21} (Attachment 29)

· The servicing MPF {24} (Attachment 30)
· Delete the Retirement Pre-Application Checklist and Retirement Application from the vMPF
Attachment 1

******************************************************************************

Retirement Application

Introduction
Your first step, in applying for voluntarily retirement from the United States Air Force (USAF), is to complete the Pre-Application Checklist. This checklist is designed to allow you to acknowledge what effects applying for retirement will have on your promotion, assignment and reenlistment eligibility.  You must complete the Pre-Application Checklist before you can proceed to the Retirement Application.  If you would like additional information on the various provisions of retiring from the USAF, see AFI 36-3203 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-3203/afi36-3203.pdf}, Service Retirements.

Prior to applying for retirement, we recommend you contact your immediate commander and supervisor, who will assist you with planning your retirement date.  When deciding upon a retirement date, you should consider your immediate commander’s preference, supervisor’s preference, your preference, and the best interests of the Air Force.

There may be exceptions to the information provided.  If you need additional assistance, please contact your servicing Military Personnel Flight (MPF) or email the Air Force Contact Center at contact.center@randolph.af.mil.  The Contact Center phone numbers are DSN 665-2949, DSN 665-5000 or toll-free (800) 558-1404 or (866) 229-7074.

Print This Page
Attachment 2

******************************************************************************

Retirement Application

Ineligible to Apply

{GRADE – 3} {NAME – 2}
















{system date}
The Military Personnel Data System (MilPDS) reflects that there are conditions and/or restricts that prevent you from applying for voluntary retirement through the vMPF.  You cannot apply for retirement on-line for the following reason(s):

{Display appropriate reasons(s) user cannot apply from Table 2} 

Questions concerning your eligibility should be directed to your servicing Military Personnel Flight (MPF).
{privacy act caveat}

Print This Page

Return to Retirement Actions Page

Attachment 3

******************************************************************************

Retirement Application

Pre-Application Checklist

{privacy act statement}

{system date}

GRADE
NAME




SSAN
{3}


{2}





{1}

UNIT










BASE

{6}











{5}
SECTION 1: GENERAL EFFECTS OF RETIREMENT APPLICATION

I understand that by applying for retirement, I:

Remain liable for assignment or training within the limits of the retirement date asked for or approved.

May not incur a voluntary service commitment that goes beyond an approved retirement date unless I withdraw the application or receive approval of a request for change in retirement date.

Do not have to fulfill an involuntary service commitment if it goes beyond an approved retirement date, except in unusual circumstances.

May become ineligible to reenlist.

May have to reimburse the Government the cost of advanced education equal to any unserved or unearned portion of a service commitment incurred due to Advanced Education Assistance programs.

[Check Box]  I Understand and Acknowledge the Information in Section 1
SECTION 2: EFFECTS OF RETIREMENT APPLICATION ON PROMOTION ELIGIBILITY

If stationed overseas, I become ineligible for promotion if I apply for retirement on or after the 25th day of the 8th month prior to my DEROS.  Technical Sergeant (TSgt), Master Sergeant (MSgt), and Senior Master Sergeant (SMSgt) with a retirement date (based on HYT) effective the first day of the month promotion incrementing starts remain eligible for promotion consideration (see AFI 36-2502 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-2502/afi36-2502.pdf}, Airman Promotion Program).

[Check Box]  I Understand and Acknowledge the Information in Section 2
SECTION 3: TERMINAL LEAVE (AFI 36-3003 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-3003/afi36-3003.pdf} Military Leave Program) 
If I plan to request leave in connection with retirement (Terminal Leave), I understand that:

I must apply for retirement far enough in advance to allow at least 4 months of lead time for processing the application and issuing orders, plus the desired number of days of terminal leave and permissive temporary duty (PTDY).  (EXAMPLE:  If my requested retirement date is 1 July, and I want 30 days of terminal leave and 20 days PTDY, I submit my application no later than 11 Jan.)   Otherwise, I might not receive retirement orders before the date I am scheduled to depart on terminal leave.

Authorization for leave in connection with retirement (terminal leave) is not automatic.  My commander must approve it.

I may not extend my approved retirement date, or withdraw my application, solely to allow me to take terminal leave.

[Check Box]  I Understand and Acknowledge the Information in Section 3
SECTION 4: RETIREMENT UNDER THE 7-DAY OPTION (AFI 36-3203 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-3203/afi36-3203.pdf}, Service Retirements and AFI 36-2110 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-2110/afi36-2110.pdf}, Assignments)

I understand that if I am applying for retirement under the 7-day option program, I must apply within the time period after assignment notification and for a date within the time period specified in the referenced instructions.  If I am an enlisted member, I understand that in accordance with AFI 36-2502 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-2502/afi36-2502.pdf}, Airman Promotion Program, if I apply for retirement in lieu of or decline to extend or reenlist to obtain service retainability for controlled duty or permanent change of station (7-day option), I am ineligible for promotion.

[Check Box]  I Understand and Acknowledge the Information in Section 4
SECTION 5: WITHDRAWAL OF APPROVED RETIREMENT OR EXTENSION OF RETIREMENT DATE (AFI 36-3203 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-3203/afi36-3203.pdf}, Service Retirements)

I understand that after my requested retirement date has been approved:
I may withdraw my application for retirement or extend the effective date of retirement only for one of these reasons:

For a fully documented hardship that has occurred since I applied for retirement.  Hardship — A situation or circumstance that imposes undue privation or suffering on the member, his or her household, or immediate family.  The circumstances may not be those common among retirement-eligible members; for example, the existence of employment or school year considerations.

In the best interest of the Air Force.  Best Interest of the Air Force — A situation or circumstance that is determined by the member’s commander, or other senior officials, to be of such significance that the unit or Air Force mission would be adversely affected if the member’s request for withdrawal or extension of retirement, is not approved.

To accept a valid active duty promotion that I was selected for and notified of after I applied for retirement.

I normally will not be allowed to withdraw if I applied for retirement under the 7-Day Option (7DO) program.

I can expect to retire on the approved date unless my retirement is suspended or I am placed on medical hold (approved only by HQ AFPC/DPAMM) and should remain in either status beyond my approved date.  However, I can be carried past my original retirement date only if my orders are rescinded by HQ AFPC/DPPRR (AFCMOB for colonels) before the effective date.

I may not request extension or withdrawal of an approved retirement for the sole purpose of receiving promotion consideration during a forthcoming cycle.

(Regular Officers/Below the Grade of Lt Col) I can expect to retire on my approved voluntary retirement date, unless non-selected for promotion a second time prior to that approved voluntary retirement date.  In that case, I will be retired no later than the mandatory retirement laws permit regardless of previous approval of voluntary retirement, unless selected for continuation.

[Check Box]  I Understand and Acknowledge the Information in Section 5
SECTION 6: EXTENSION OF DOS TO RETIRE COINCIDENT WITH HIGH YEAR OF TENURE (HYT) DATE

If I am an enlisted member and my DOS precludes my retirement on completion of the maximum active service allowed for my grade, I understand I may request a 1-month enlistment extension in order to retire on the 1st day of the month following the month in which my HYT date occurs.

[Check Box]  I Understand and Acknowledge the Information in Section 6
SECTION 7: UNDERSTANDING OF RETIRED PAY COMPUTATION (AFI 36-3203 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-3203/afi36-3203.pdf}, Service Retirements)
I have been counseled on the effect my proposed retirement date will have on my retired pay and have been given a retired pay estimate.

I understand that DFAS-CL computes retired pay under the applicable formula established by law, according to my grade and years of service, and the date I initially entered military service.

I understand that military members are paid a specified amount of basic pay when they have served 1 day past any longevity-increase point established within each pay grade. For colonels, master sergeants, senior master sergeants, and chief master sergeants, longevity increases in basic pay occur at the "over 20," "over 22," "over 24" and "over 26" years of service points. To receive active duty and retired pay at any longevity-increase point, I understand I must have completed the full number of years of service, plus 1 day. EXAMPLE: To be paid at "over 22" I must have completed the full 22 years plus 1 day of service. If I have not served that 1 extra day, I understand DFAS-CL will compute my pay on the next lower longevity increase; that is, if I have exactly 22 years of service for basic pay, my pay must be computed on rates "over 20."

I understand that the retired pay multiplier is determined by service computed under Section 1405, Title 10, United States Code.  I also understand that each additional month of my service in excess of full years will be credited at the rate of 1/12 of 2 ½ %.  I understand my 1405 service is the same as my service for basic pay unless I had a break in active service or performed inactive Reserve service after 1 June 1958 (the date that Section 1405, Title 10, United States Code was enacted).  The service that is creditable under section 1405 is shown in AFI 36-2604 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-2604/afi36-2604.pdf}, Service Dates and Dates of Rank.

NOTE:  HQ AFPC/DPPRR Retirements Branch computes the 1405 service date for all retirement eligible officers and enlisted personnel from their master personnel record and enters the date in the Military Personnel Data System (MilPDS).

I understand that if my retirement is effective on the same date as an active duty pay raise and if I first became a member of a uniformed service prior to 8 Sep 80, my retired pay will be computed at the higher, new pay rate unless:  (1)  I am an officer retiring with less than 20 years and one month of active military service or, (2)  I am a Regular colonel retiring on my mandatory retirement date as established under pre-DOPMA laws (See DoD Financial Management Regulation, paragraph 10132 and Table 1-1-7 for details).

I certify that all aspects of retired pay have been explained to my satisfaction and I understand how my retired pay will be calculated.  I further understand that, once I have chosen a retirement date, I may not extend that date or withdraw my application for the sole purpose of increasing my retired pay.

I understand that if I have received separation, severance or readjustment pay under any provision of law for service in the armed forces, and if I later qualify for retired pay, that DFAS-CL will reduce each payment of retired pay until the total amount deducted equals the total amount of separation, severance or readjustment pay.

[Check Box]  I Understand and Acknowledge the Information in Section 7
SECTION 8: RECEIPT OF RETIREMENT ORDERS

I understand that if the appropriate HQ approves my retirement application, and I am within 1 year of retirement, I can expect to receive retirement orders within 60 days from the date the MPF hears of the approval if the accounting classification fund citation has been received and if verification of the service computations have been completed.

[Check Box]  I Understand and Acknowledge the Information in Section 8
SECTION 9: CALL TO ACTIVE DUTY AFTER RETIREMENT

I understand that if I am a retired Regular member, or a member of the Retired Reserve who has retired under Title 10, U.S.C., Sections 8911 or 8914, the SAF may order me to active duty at any time after I retire (Title 10, U.S.C., Section 688).  If I am a member of the Retired Reserve and have not completed 20 years of active service, I understand the SAF will not recall me involuntarily unless the SAF determines that not enough qualified Reserves are readily available to supply the needed skills (Title 10, U.S.C., Sections 12301 and 12307).

[Check Box]  I Understand and Acknowledge the Information in Section 9
SECTION 10: ACKNOWLEDGMENT OF UNDERSTANDING

[Check Box] I have read the PREAPPLICATION CHECKLIST, and I acknowledge and completely understand the information covered in all sections.  I understand that if I have any further questions regarding the information provided it is my responsibility to contact my servicing Military Personnel Flight (MPF) or email the AFPC Contact Center {Hyperlink to afpc.dpsfm@afpc.randolplh.af.mil} prior to submission.
ELECTRONICLLY SIGNED BY:  {{NAME – 2} display name upper case by first middle initial last}, {GRADE – 3}


{privacy act caveat}

Print This Page

Submit

Cancel

Attachment 4

Retirement Application

Member’s Successful Submission of Pre-Application Checklist
******************************************************************************
Retirement Application

Successful Submission of Pre-Application Checklist
{system date}

Congratulations {GRADE – 3} {NAME – 2}!  You have successfully completed the Retirement Pre-Application Checklist.  Your completed checklist will remain available on the vMPF for 14 calendar days, unless notified otherwise by the vMPF.  If you do not submit your Retirement Application within those 14 days, you will be required to re-submit the checklist before you can apply for retirement on-line.

On submission of your Retirement Application, your Retirement Pre-Application Checklist is submitted to your servicing Military Personnel Flight (MPF).

Print This Page

Return to Retirement Application Introduction Page

Attachment 5


******************************************************************************

Retirement Application

Application

GRADE
NAME








SSAN








{system date}

{3}


{{2} display last, first middle initial}
{1}

DATE OF





HIGH YEAR

ACTIVE DUTY SERVICE

HIGHEST ACTIVE
SEPARATION (DOS)


OF TENURE

COMMITMENT




DUTY GRADE
{8}






{9}



{17} {18}




{{4} if null display



















{3}}

DUTY EMAIL ADDRESS






DUTY PHONE
{{21} allow member to edit and update MilPDS}
{{19} allow member to edit and update MilPDS}
UNIT/OFFICE SYMBOL

{6}/{20}
Directions: Your input signifies you understand the effects of your requested action and that you have completed a Retirement Pre-application Checklist.  After you have rendered your input, you may submit your Retirement Application electronically to your Commander by selecting the “Submit” link below.  Normal processing time for your on-line application is between 1 to 4 weeks.  If you have questions or inquiries regarding the processing of the on-line Retirement Application, contact the Contact Center at contact.center@randolph.af.mil.  Phone numbers are DSN 665-2949, DSN 665-5000 or toll-free (800) 558-1404 or (866) 229-7074.

PLACE RETIREMENT DESIRED:  Overseas Members Only – Not Applicable applies unless you are serving at a duty station outside the Continental United States (CONUS) on your last assignment.
{character text box, allow a maximum of two lines of 28 characters per line - default value is NOT APPLICABLE}

EXTRAORDINARY HEROSIM ENTITLEMENT:  Not Applicable applies unless you are claiming or establishing your entitlement IAW AFI 36-3203, Service Retirement, paragraph 3.7.
{checkboxes, default checkbox is NOT APPLICAPLE}

[image: image8.png]


[image: image9.png]





NOT APPLICABLE


ESTABLISHED


CLAIMED
EFFECTIVE DATE OF ACTION:  Use the pop-up calendar to select an Effective Date of Action. Your request must be a minimum of 120 calendar days (plus any planned terminal leave and/or permissive TDY) from date of submission.  You may click on the “EFFECTIVE DATE OF ACTION” link above for additional guidance.

{when link is selected open separate window and display the contents of attachment 6}


{one-line date box} {pop-up calendar -  Only allow input of the effective date of action through the use of the pop-up calendar.  The member can only select the month and year from the drop down calendar.  When selected the last day of the month, the month and the year will be displayed.}

REMARKS:

{character text box, allow a maximum of 6 lines, 98 characters per line}

{member’s signature block – one line, allow 39 characters for name and 3 characters for grade
}

{{NAME – 2 } display name by first name middle initial last name in upper case}, {GRADE – 3}

WHEN SUBMITTED A ELECTRONICALLY GENERATED SIGNATURE IS IMPLIED

{privacy act caveat}

View/Print Retirement Application
Submit

Cancel

Attachment 6
******************************************************************************

Retirement Application

Instructions for Determining Effective Date of Action
You can submit a request for voluntary retirement up to 12 months, but no less than 120 days before your requested effective date of action.  The requested effective date of action is always the last day of the month and the effective date of all service retirements is the 1st day of the month following the effective date of action.
When determining your effective date of action you must include your terminal leave and permissive TDY (PTDY) to ensure you allow at least 120 days lead time for processing the applications and issuing orders.  Failure to do so could result in you not receiving your retirement orders prior to the date you are scheduled to depart on terminal leave.
Examples:

1.  Member desires to retire effective 1 Jul 05 and wants to take 60 days terminal leave and 20 days PTDY.  Therefore, the member must apply at least 200 days from the effective date of action, 30 Jun 05.
A) Desired Retirement Date:



1 Jul 05

B) Effective Date of Action:



30 Jun 05

C) Totals Days:






200 days (60 + 20 + 120)
D) Submit Application No Later Than:
13 Dec 04 (30 Jun 05 – 200 days)
E) Submit Application No Earlier Than:
30 Jun 04

2.  Member desires to retire effective 1 May 05 and wants to take 45 days terminal leave and no PTDY.  Therefore, the member must apply at least 165 days from the effective date of action, 30 Apr 05.
A) Desired Retirement Date:



1 May 05

B) Effective Date of Action:



30 Apr 05

C) Totals Days:






165 Days (45 + 120)
D) Submit Application No Later Than:
25 Nov 04 (30 Apr 05 – 165 days)

E) Submit Application No Earlier Than:
30 Apr 05
Print This Page

Close




Attachment 7
******************************************************************************

Retirement Application

Notice of Errors
{system date}

{GRADE – 3} {NAME – 2} your application could not be submitted for the following reason:
{display appropriate reasons(s) from Table 4 that prevented the application from being submitted} 

Please correct and resubmit, or contact your servicing Military Personnel Flight (MPF) for assistance.
{privacy act caveat}

Print This Page

Close

Attachment 8
******************************************************************************

Retirement Application

Warning Window


Attachment 9

Retirement Application
Member’s Successful Submission of Retirement Application
******************************************************************************

Retirement Application

Successful Submission of Retirement Application

{system date}

Congratulations {GRADE – 3} {NAME – 2}!  You have successfully submitted your retirement application.  Your retirement request has been assigned the following Case Tracking Number:  {alphanumeric}

To view and/or print your Retirement Application or Retirement Pre-Application Checklist, go to the vMPF Homepage and enter your Case Tracking Number in the box just below “Application Tracking” and then select “Submit Tracking Number”.
Print This Page

Return to Retirement Actions Page
Attachment 10

Retirement Application

Member’s Email Notification of Successful Submission of Retirement Application

******************************************************************************

{system date}

TO:  {member’s email address from attachment 5}
SUBJECT:  Notification of Submission of Voluntary Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.

{{GRADE – 3} {NAME -2} from attachment 5} congratulations on the successful submission of your voluntary retirement application through the vMPF!  Your requested Effective Date of Action is {enter the Effective Date of Action from attachment 5}.
You retirement request has been assigned the following Case Tracking Number:  {alphanumeric}.  To view and/or print your Retirement Application or Retirement Pre-Application Checklist, go to the vMPF Homepage and enter your Case Tracking Number in the box just below “Application Tracking” and then select “Submit Tracking Number”.  Your Retirement Application and Retirement Pre-Application Checklist will remain available on the vMPF for 14 days from the day you submitted your Retirement Application, unless your are notified otherwise by the vMPF.
Your request has been submitted to your unit command authority for action.  If you do not receive notification in 4 to 5 days that your unit’s recommending official has acted on your request, you should contact your unit Commander’s Support Staff (CCS) to determine the status of your application.

{privacy act caveat}

Attachment 11

Retirement Application

Unit CSS/CC’s Email Notification
******************************************************************************
{system date}

TO:  {Unit CSS/CC email address – 23}

SUBJECT:  Notification of Submission of Voluntary Retirement Application (SUSPENSE:  {suspense date placed by vMPF})
This email was sent by an automated response system.  Please do not reply to this email.

{{GRADE – 3} {NAME – 2} from attachment 5} has submitted a request for retirement through the virtual Military Personnel Flight (vMPF) that requires your coordination.  Please complete requested action within 6 calendar days of this notice.  Failure to do so will cause the requested action to be terminated.

REQUESTED RETIREMENT EFFECTIVE DATE:  {Effective Date of Action from attachment 5 plus 1 day}
REQUESTED EFFECTIVE DATE OF ACTION:  {from attachment 5}

MEMBER’S SUBMISSION DATE:  {from attachment 5}

DUTY PHONE (DSN or COMMERCIAL):  {from attachment 5}

UNIT:  {from attachment 5}
Please complete the following steps:
Step 1.  Please enter the vMPF website through the AFPC secure server at http://www.afpc.randolph.af.mil/vs/ to access the pending action.

If you do not already have an AFPC secure account, you will be required to create one at the AFPC Secure Server Login page https://www.afpc.randolph.af.mil/afpcsecure.  If you have a problem creating your account or have a problem logging onto the AFPC secure server, please contact the AFPC Technical Assistance Center (TAC) for assistance at DSN 665-3995, commercial (210) 565-3995 or toll free 1-800-638-3487.

Note, if you are a non-Air Force member, foreign service member, or DoD civilian not affiliated with the Air Force, you will need to call the TAC at one of the numbers listed above for assistance in establishing the proper security account.
Step 2.  After entering the vMPF, on the left side of the vMPF Introduction page, there is a section titled Application Tracking.  Directly below Application Tracking is the area in which you enter the case tracking number provided below.  Please enter the case tracking number then select “Submit Tracking Number”.
Case Tracking Number:  {alphanumeric}

Step 3.  After submitting the tracking number, the application will appear with all the information required for you to complete your actions.  Failure to complete your actions within 6 calendar days of this notice will result in the termination of the application and an email notification being sent to the member and the Unit CSS.
{privacy act caveat}

Attachment 12

Retirement Application

Supervisor’s Email Notification
******************************************************************************
{system date}

TO:  {supervisor’s email address – 22}
SUBJECT:  Submission of Retirement Application
This email was sent by an automated response system.  Please do not reply to this email.

This is to inform you that {{GRADE – 3} {NAME – 2} from attachment 5} has submitted an application to retire through the Virtual Military Personnel Flight (vMPF).  The requested retirement effective date is {requested Effective Date of Actions from attachment 5 plus one day}.  You do not need to take any action on this email it is for information purposes only.
{privacy act caveat}
Attachment 13

Retirement Application

Servicing MPF’s Initial Email Notification
******************************************************************************

{system date}
TO:  {assigned MPF’s email address – 24}

SUBJECT:  Submission of Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.
This is to inform you that the individual listed below has submitted an application to retire through the Virtual Military Personnel Flight (vMPF).
{{GRADE – 3} {NAME – 2} from attachment 5}
REQUESTED EFFECTIVE DATE OF ACTION:  {from attachment 5}

MEMBER’S SUBMISSION DATE:  {from attachment 5}

DUTY PHONE (DSN or COMMERCIAL):  {from attachment 5}

UNIT:  {from attachment 5}

General Information:

The retirement application and an email notification have been sent to the member’s unit command authority for their action.  Since the member has started this process, DO NOT allow member to apply for retirement again through your office.  The vMPF process must be fully completed.

MPF Actions:

It is highly recommended the Retirements and Separations section use this information to initiate a relocation folder and suspense the file for completion.
{privacy act caveat}

Attachment 14

Retirement Application

Member’s Notification of Unsuccessful Transaction
******************************************************************************
Retirement Application

Notification of Unsuccessful Transaction
Your transaction was uns

uccessful.  Please try again at a later time.

Return to Retirement Application Introduction Page
Attachment 15

******************************************************************************

Retirement Application

Unit CSS/CC’s Action
{system date}

{{GRADE – 3} {NAME – 2} from attachment 5}, {{SSAN – 1} from attachment 5} has applied for volunteer retirement through the vMPF.

REQUESTED RETIREMENT EFFECTIVE DATE:  {Effective Date of Action from attachment 5 plus 1 day}
REQUESTED EFFECTIVE DATE OF ACTION:  {Effective Date of Action from attachment 5}

MEMBER’S SUBMISSION DATE:  {from attachment 5}
HIGH YEAR OF TENURE (HYT):  {from attachment 5}

ACTIVE DUTY SERVICE COMMITMENT (ADSC):  {from attachment 5}

DATE OF SEPARATION (DOS):  {from attachment 5}

Instructions:

This request requires the unit commander (or authorized representative) to make a recommendation.  {{GRADE – 3} {NAME – 2} from attachment 5} has met the basic requirements for voluntary retirement as outlined in AFI 36-3203 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-3203/afi36-3203.pdf}, Service Retirements.  If you have any questions please contact your CSS, servicing MPF or the contact center at DSN: 665-5000/2949 or (800) 558-1404 or (866) 229-7074.

Actions: 

Is the member subject to conditions or restrictions as shown in AFI 36-3203 {Hyperlink to http://www.e-publishing.af.mil/pubfiles/af/36/afi36-3203/afi36-3203.pdf}, Service Retirements, Table 2.1 or Table 2.2?

Click the appropriate checkbox.  If you checked the “YES” box, please explain in the remarks section.  When finished, click “Submit.”


YES


NO

Remarks

{character text box, allow a maximum of 6 lines, 98 characters per line}

Please type your signature block in the space below:

First Name MI Last Name:  {character text box, allow a maximum of 32 characters}
Grade: {character text box, allow a maximum of 6 characters}

Duty Title:  {character text box, allow a maximum of 38 characters}

WHEN SUBMITTED A ELECTRONICALLY GENERATED SIGNATURE IS IMPLIED
{privacy act caveat}

Submit
Attachment 16

Retirement Application

Member’s Email Notification of Unit CSS/CC’s Submission of Retirement Application

******************************************************************************

{system date}

TO:  {member’s email address from attachment 5}

SUBJECT:  Unit Command Authority’s Submission of Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.

{{GRADE – 3} {NAME – 2} from attachment 5} this is to inform you that your unit command authority has completed their actions on your retirement request and submitted it to your servicing Military Personnel Flight (MPF).  If you do not receive a confirmation from your MPF on your request within 4 to 5 duty days, please contact your servicing MPF to determine the status.
After the MPF acknowledges receipt of the retirement request, they will update the retirement request into the Military Personnel Data System (MilPDS).  Once the application has been updated you should receive notification of approval or disapproval in 4 to 5 days.
You may NOT withdraw this request until it has been either approved or disapproved.
{privacy act caveat}

Attachment 17
Retirement Application
Servicing MPF’s Email Notification of Unit Command Authority’s Submission of Retirement Application
******************************************************************************

{system date}
TO:  {assigned MPF’s email address – 24}

SUBJECT:  Unit Command Authority’s Submission of Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.
This is to inform you that the unit command authority has completed their actions on the retirement request of the individual listed below.
{{GRADE – 3} {NAME – 2} from attachment 5}
DUTY PHONE (DSN or COMMERCIAL):  {from attachment 5}

MEMBER’S SUBMISSION DATE:  {from attachment 5}

REQUESTED EFFECTIVE DATE OF ACTION:  {from attachment 5}

UNIT:  {from attachment 5}

Please complete the following steps:
Step 1.  Please enter the vMPF website through the AFPC secure server at http://www.afpc.randolph.af.mil/vs/ to access the pending action.

If you do not already have an AFPC secure account, you will be required to create one at the AFPC Secure Server Login page https://www.afpc.randolph.af.mil/afpcsecure.  If you have a problem creating your account or have a problem logging onto the AFPC secure server, please contact the AFPC Technical Assistance Center (TAC) for assistance at DSN 665-3995, commercial (210) 565-3995 or toll free 1-800-638-3487.

Note, if you are a non-Air Force member, foreign service member, or DoD civilian not affiliated with the Air Force, you will need to call the TAC at one of the numbers listed above for assistance in establishing the proper security account.
Step 2.  After entering the vMPF, on the left side of the vMPF Introduction page, there is a section titled Application Tracking.  Directly below Application Tracking is the area in which you enter the case tracking number provided below.  Please enter the case tracking number then select “Submit Tracking Number”.
Case Tracking Number:  {alphanumeric}

Step 3.  After submitting the case tracking number a page will appear with information and instructions required for you to complete your actions.  Failure to enter you tracking number in the vMPF within 6 calendar days of this notice will result in email notification to the individual.  The individual will be advised to contact the servicing MPF to determine the status of his or her retirement application.  Failure to submit the retirement application within 8 calendar days of this notice will result in the termination of the vMPF retirement application and email notification to the individual.  The individual will be advised to contact the servicing MPF to determine reason the application was not submitted.
Attachment 18
Retirement Application

Unit CSS/CC User’s Notification of Unsuccessful Transaction

******************************************************************************
Retirement Application

Notification of Unsuccessful Transaction
Your transaction was unsuccessful.  Please try again at a later time.

Return to vMPF Homepage

Attachment 19
Retirement Application

Member’s Email Notification of Cancellation of Retirement Application

******************************************************************************

{system date}

TO:  {member’s email address from attachment 5}

SUBJECT:  Notification of Cancellation of vMPF Retirement Application
This email was sent by an automated response system.  Please do not reply to this email.

{{GRADE – 3} {NAME – 2} from attachment 5} this is to inform you that your unit command authority has identified condition(s) or restriction(s) that preclude the use of the vMPF for your retirement processing.  You may want to schedule an appointment with your commander to determine the reason(s) for this action.
This is NOT an approval or disapproval of your retirement request.  There are condition(s) or restriction(s) that can be waived allowing you to submit a retirement application through your servicing Military Personnel Flight (MPF).  Please contact your MPF or Commander’s Support Staff for further clarification and assistance.

{privacy act caveat}
Attachment 20
Retirement Application

Servicing MPF’s Email Notification of Cancellation of Retirement Application
******************************************************************************

{system date}
TO:  {assigned MPF’s email address – 24}

SUBJECT:  Notification of Cancellation of vMPF Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.
This is to inform you that the unit command authority of the individual listed below has identified condition(s) or restriction(s) that preclude the use of the Virtual Military Personnel Flight (vMPF) for retirement processing.
{{GRADE – 3} {NAME – 2} from attachment 5}
DUTY PHONE (DSN or COMMERCIAL):  {from attachment 5}

MEMBER’S SUBMISSION DATE:  {from attachment 5}

REQUESTED EFFECTIVE DATE OF ACTION:  {from attachment 5}

UNIT:  {from attachment 5}



This is NOT an approval or disapproval action.  This is a notification that the retirement request cannot be processed on the vMPF due to the identified condition(s) or restriction(s) and has been cancelled.  The individual has been advised that there are condition(s) or restriction(s) that can be waived allowing him or her to submit a retirement application through his or her servicing Military Personnel Flight (MPF).

Please contact the individual’s unit and ensure all assignment availability and limitation codes are updated properly in the Military Personnel Data System (MilPDS).

{Privacy Act Caveat}

Attachment 21
******************************************************************************
Retirement Application

AF Form 1160, Military Retirement Actions
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Print This Page
Attachment 22
Retirement Application

Member’s Email Notification of Termination of Retirement Application

******************************************************************************

{system date}

TO:  {member’s email address from attachment 5}

SUBJECT:  Notification of Termination of vMPF Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.

{{GRADE – 3} {NAME -2} from attachment 5} this is to inform you that your unit command authority did not taken action on your retirement request within the 6 calendar day suspense.  Your retirement application on the vMPF has been terminated.
If you have any question, contact your Commander’s Support Staff (CSS) for further assistance.  We recommend you verify with your unit CSS that you are using the correct unit CSS organizational email account when processing your application.
{Privacy Act Caveat}

Attachment 23
Retirement Application

Unit CSS/CC’s Email Notification of Termination of Retirement Application
******************************************************************************
{system date}

TO:  {unit CSS/CC email address – 23}

SUBJECT:  Notification of Termination of vMPF Retirement Application
This email was sent by an automated response system.  Please do not reply to this email.

The unit command authority for {{GRADE – 3} {NAME -2} from attachment 5} did not take action on the individual’s retirement application within the 6 calendar day suspense.  The retirement application on the vMPF has been terminated.

If you have any questions, please contact the Air Force Contact Center by email at contact.center@randolph.af.mil or by phone at toll free 1(866) 229-7074, DSN 665-5000, or commercial (210) 565-5000 for further instructions.
{Privacy Act Caveat}
Attachment 24
Retirement Application

Servicing MPF’s Email Notification of Termination of Retirement Application
******************************************************************************

{system date}
TO:  {assigned MPF’s email address – 24}

SUBJECT:  Notification of Termination of vMPF Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.
This is to inform you that the unit command authority of the individual listed below did not take action on the individual’s retirement application within the 6 calendar day suspense.  The retirement application on the vMPF has been terminated.
{{GRADE – 3} {NAME – 2} from attachment 5}
REQUESTED RETIREMENT EFFECTIVE DATE:  {Effective Date of Action from attachment 5 plus 1 day}
EFFECTIVE DATE OF ACTION:  {from attachment 5}

MEMBER’S SUBMISSION DATE:  {from attachment 5}

DUTY PHONE (DSN or COMMERCIAL):  {from attachment 5}

UNIT:  {from attachment 5}

If you have any questions, please contact the Air Force Contact Center by email at contact.center@randolph.af.mil or by phone at toll free 1(866) 229-7074, DSN 665-5000, or commercial (210) 565-5000 for further instructions.
{Privacy Act Caveat}
Attachment 25
Retirement Application
MPF’s Retirement Process Information
******************************************************************************

Retirement Application Processing

Retirement request for {{GRADE – 3} {NAME – 2} from attachment 5}
Links to the individual’s “Pre-Application Checklist” and “Retirement Application” are provided below.

Select the “Pre-Application Checklist” link to display the checklist.  To print, select the “Print This Page” link on the bottom of the checklist.
Select the “Retirement Application” link to display the “Action By MPF” page and to complete the AF Form 1160.  The data entered on the “Action By MPF” page are used to complete the individual’s AF Form 1160, Military Retirement Actions.  Once all data are entered on the page, select the “Submit” link.  To view the AF Form 1160 select the “View/Print the AF Form 1160” link on the “Action By MPF” page.  To print, select the “Print This Page” link on the bottom of the AF Form 1160.

Please ensure a copy of both the completed “Pre-Application Checklist” and “AF Form 1160” are filed in the member’s Unit Personnel Record Group (UPRG).

Pre-Application Checklist

Retirement Application

Cancel
Attachment 26

******************************************************************************

Retirement Application

Action By MPF
{system date}

MPF action is required on {{GRADE – 3} {NAME – 2} from attachment 5}’s, {SSAN from attachment 5} volunteer retirement application.

REQUESTED RETIREMENT EFFECTIVE DATE:  {Effective Date of Action from attachment 5 plus 1 day}
REQUESTED EFFECTIVE DATE OF ACTION:  {from attachment 5}

MEMBER’S SUBMISSION DATE:  {from attachment 5}
HIGH YEAR OF TENURE (HYT):  {from attachment 5}

ACTIVE DUTY SERVICE COMMITMENT (ADSC):  {reason and date from attachment 5}

DATE OF SEPARATION (DOS):  {from attachment 5}

Instructions:

Please check the appropriate checkboxes below.  The data entered on this page are used to complete the individual’s AF Form 1160.  Once all data

 are entered on the page, select the “Submit” link.
Actions:

DOCUMENTATION:

NOT REQUIRED



ATTACHED (Itemize in “Remarks” section)
CLEARED FOR ENTRY INTO APDS (MilPDS):



YES


NO

Remarks

{character text box, allow a maximum of 6 lines, 98 characters per line}

Please type your signature block in the space below:

First Name MI Last Name:  {character text box, allow a maximum of 32 characters}
Grade: {character text box, allow a maximum of 6 characters}

Duty Title:  {character text box, allow a maximum of 38 characters}

WHEN SUBMITTED A ELECTRONICALLY GENERATED SIGNATURE IS IMPLIED
{privacy act caveat}

View/Print AF Form 1160

Submit
Cancel

Attachment 27
Retirement Application
MPF User’s Notification of Unsuccessful Transaction

******************************************************************************
Retirement Application

Notification of Unsuccessful Transaction
Your transaction was unsuccessful.  Please try again at a later time.

Return to Action By MPF Page

Attachment 28
Retirement Application

Member’s Email Notification of MPF’s Failure to Acknowledge Receipt
******************************************************************************

{system date}

TO:  {member’s email address from attachment 5}

SUBJECT:  Notification of Military Personnel Flight’s (MPF) Failure to Acknowledge Receipt of Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.

{{GRADE – 3} {NAME -2} from attachment 5} this is to inform you your servicing Military Personnel Flight (MPF) has not acknowledged receipt of your retirement application.  It has been 6 calendar days since your unit command authority submitted your application to the MPF.  It is recommended you contact your servicing MPF to determine the status of your application.

{Privacy Act Caveat}

Attachment 29
Retirement Application

Member’s Email Notification of Termination of Retirement Application

******************************************************************************

{system date}

TO:  {member’s email address from attachment 5}

SUBJECT:  Notification of Termination of vMPF Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.

{{GRADE – 3} {NAME -2} from attachment 5} this is to inform you the servicing Military Personnel Flight (MPF) did not taken action on your retirement request within the 8 calendar day suspense.  Your retirement application on the vMPF has been terminated.

If you have any question, contact MPF for further assistance.
{Privacy Act Caveat}
Attachment 30
Retirement Application

Servicing MPF’s Email Notification of Termination of Retirement Application
******************************************************************************

{system date}
TO:  {assigned MPF’s email address – 24}

SUBJECT:  Notification of Termination of vMPF Retirement Application

This email was sent by an automated response system.  Please do not reply to this email.
This is to inform you that the MPF failed to submit their actions on the retirement application of the individual listed below within the 8 calendar day suspense.  The retirement application on the vMPF has been terminated.
{{GRADE – 3} {NAME – 2} from attachment 5}
DUTY PHONE (DSN or COMMERCIAL):  {from attachment 5}

MEMBER’S SUBMISSION DATE:  {from attachment 5}

REQUESTED EFFECTIVE DATE OF ACTION:  {from attachment 5}

UNIT:  {from attachment 5}

If you have any questions, please contact the Air Force Contact Center by email at contact.center@randolph.af.mil or by phone at toll free 1(866) 229-7074, DSN 665-5000, or commercial (210) 565-5000 for further instructions.

{Privacy Act Caveat}
Attachment 31

Retirement Application

Unit CSS/CC’s Record of Successful Transaction

******************************************************************************
Retirement Application
{system date}

Your transaction was successfully submitted.

Print This Page

Return to vMPF Homepage
Attachment 32

Retirement Application

MPF’s Record of Successful Transaction

******************************************************************************
Retirement Application
{system date}

Your transaction was successfully submitted.

Print This Page

Return to Action By MPF Page
TABLE 1

MilPDS DATA This document is no longer VALID

	 
	Mapped Table (View) Name
	Mapped (View) Column
	Logical Name / Requested Element
	Field Size
	Occur
	Data Type
	Field / Display Format Instructions
	Example

	1
	PER_PEOPLE_F
	NATIONAL_IDENTIFIER
	SSAN
	MAX
	1
	NUMBER
	XXX-XX-XXXX
	123-45-6789

	2
	PER_PEOPLE_F
	FULL_NAME
	NAME
	MAX
	-
	VARCHAR2
	N/A
	John J. Doe

	3
	GRADE_I
	LEGACY_CODE
	CURRENT GRADE
	2
	Current

	VARCHAR3
	DECODE/CLEARTEXT
	TSgt, 1Lt

	4
	RR_VMPF_RETAPP_V
	HIGH_GRADE
	HIGHEST GRADE HELD
	20
	1
	VARCHAR2
	N/A
	TSgt, 1Lt

	5
	AFPC_DUTY_LOCATION_CODE_I
	INSTALLATION_LOC_NAME
	DUTY LOCATION DESCRIP
	17
	Current
	VARCHAR2
	N/A
	GREELEY

	6
	HR_ORGANIZATION_UNITS
	NAME(10,50)
	UNIT DESCRIPTION
	50
	Current
	VARCHAR2
	N/A
	140 MISSION SUPPORT FT

	7
	SERVICE_DATES_I
	PEI_INFORMATION6
	TAFMSD
	10
	1
	DATE
	DD MMM YYYY
	 28 FEB 2003

	8
	SERVICE_DATES_I
	PEI_INFORMATION2
	DOS
	10
	1
	DATE
	DD MMM YYYY
	 28 FEB 2003

	9
	HI YR TENURE
	PEI_INFORMATION1
	HYT DATE
	11
	-
	DATE
	DD MMM YYYY
	 28 FEB 2003

	10
	RR_VMPF_RETAPP_V
	REENL_APPL_DATE
	REENLIST APPL DATE
	11
	Current
	VARCHAR2
	DD MMM YYYY
	 30 SEP 2003

	11
	RR_VMPF_RETAPP_V
	DEROS
	DEROS
	11
	1
	VARCHAR2
	DD MMM YYYY
	 04 AUG 1993


	12
	RR_VMPF_RETAPP_V
	ASSIGN_SELECT_DATE1
	ASSIGN SELECTION DATE 1
	11
	All
	VARCHAR2
	DD MMM YYYY
	 16 APR 1994

	13
	RR_VMPF_RETAPP_V
	ASSIGN_SELECT_DATE2
	ASSIGN SELECTION DATE 2
	11
	All
	VARCHAR2
	DD MMM YYYY
	 16 APR 1994

	14
	RR_VMPF_VSBAP_V
	RECORD_STATUS
	RECORD STATUS
	80
	Current
	VARCHAR2
	N/A
	N/A

	15
	ASSIGNMENT_AVAILABILITY_I
	AVAILABILITY_CODE
	ASGN AVAIL CODE
	MAX
	All
	VARCHAR2
	Concatenate Code with Description separated by a dash(-); Look for ALL occurrences
	31 - MEDICAL DEFERMENT (SVC MBR)

	16
	ASSIGNMENT_AVAILABILITY_I
	AVAILABILITY_DATE
	ASGN AVAIL DATE
	11
	All
	DATE
	DD MMM YYYY
	 31 AUG 2003

	17
	RR_VMPF_PERSINFO_SVC_V
	ADSC_DATE1 - 4
	ADSC REASON

	80
	All
	VARCHAR2
	Look for ALL occurrences choose the latest date
	 29 NOV 2001

	18
	RR_VMPF_PERSINFO_SVC_V
	ADSC_REASON1 - 4
	ADSC DATE

	11
	All
	VARCHAR2
	Look for ALL occurrences choose reason corresponding to the the latest adsc date
	PERMANENT CHANGE OF STATION (PCS)

	19
	RR_VMPF_RETAPP_V
	DUTY_PHONE
	DUTY PHONE
	MAX
	1
	VARCHAR2
	N/A
	123-4567;001236789012345

	20
	RR_VMPF_RETAPP_V
	OFFICE_SYMBOL
	OFFICE SYMBOL
	10
	All
	VARCHAR2
	N/A
	DPXRS

	21
	PER_PEOPLE_EXTRA_INFO
	DUTY_EMAIL
	DUTY EMAIL
	80
	1
	VARCHAR2
	N/A
	ABC.ABC@BASE.AF.MIL

	22
	PER_PEOPLE_EXTRA_INFO
	SUPERVISOR_EMAIL
	SUPERVISOR EMAIL
	80
	1
	VARCHAR2
	N/A
	ABC.ABC@BASE.AF.MIL

	23
	PER_PEOPLE_EXTRA_INFO
	CSS_UNIT_CC_EMAIL
	CSS UNIT EMAIL
	80
	1
	VARCHAR2
	N/A
	ABC.ABC@BASE.AF.MIL

	24
	PER_PEOPLE_EXTRA_INFO
	MPF_EMAIL
	MPF EMAIL
	80
	1
	VARCHAR2
	N/A
	ABC.ABC@BASE.AF.MIL

	25
	HR_LOCATION_EXTRA_INFO
	LEI_INFORMATION4
	CONUS/OVERSEAS INDICATOR
	MAX
	All
	VARCHAR2
	N/A
	1 - CONUS; 2 - OVERSEAS; 9 - UNKNOWN


TABLE 1
MilPDS DATA

	 
	Mapped Table (View) Name
	Mapped (View) Column
	Logical Name / Requested Element
	Field Size
	Occur
	Data Type
	Field / Display Format Instructions
	Example

	1
	PER_PEOPLE_F
	NATIONAL_IDENTIFIER
	SSAN
	MAX
	1
	NUMBER
	XXX-XX-XXXX
	123-45-6789

	2
	PER_PEOPLE_F
	FULL_NAME
	NAME
	MAX
	-
	VARCHAR2
	N/A
	John J. Doe

	3
	GRADE_I
	LEGACY_CODE
	CURRENT GRADE
	2
	Current
	VARCHAR3
	DECODE/CLEARTEXT
	TSgt, 1Lt

	4
	PER_ASSIGNMENT_EXTRA_INFO
	AEI_INFORMATION1
	GR_HI_HLD
	MAX
	All
	VARCHAR2
	N/A
	TSgt, 1Lt

	5
	AFPC_DUTY_LOCATION_CODE_I
	INSTALLATION_LOC_NAME
	DUTY LOCATION DESCRIP
	17
	Current
	VARCHAR2
	N/A
	GREELEY

	6
	HR_ORGANIZATION_UNITS
	NAME(10,50)
	UNIT DESCRIPTION
	50
	Current
	VARCHAR2
	N/A
	140 MISSION SUPPORT FT

	7
	SERVICE_DATES_I
	PEI_INFORMATION6
	TAFMSD
	10
	1
	DATE
	DD MMM YYYY
	 28 FEB 2003

	8
	SERVICE_DATES_I
	PEI_INFORMATION2
	DOS
	10
	1
	DATE
	DD MMM YYYY
	 28 FEB 2003

	9
	HI YR TENURE
	PEI_INFORMATION1
	HYT DATE
	11
	Current
	DATE
	DD MMM YYYY
	 28 FEB 2003

	10
	PER_ASSIGNMENT_EXTRA_INFO
	AEI_INFORMATION2
	RETIREMENT_APPLICATION_DATE
	MAX
	Current
	VARCHAR2
	DD MMM YYYY
	 30 SEP 2003

	11
	AD_ASGNMT_CRITERIA_I
	DEROS
	DEROS
	MAX
	1
	DATE
	DD MMM YYYY
	 04 AUG 1993

	12
	PER_PEOPLE_EXTRA_INFO
	PEI_INFORMATION1
	ASD (1)
	11
	All
	DATE
	DD MMM YYYY
	 16 APR 1994

	13
	PER_PEOPLE_EXTRA_INFO
	PEI_INFORMATION2
	ASD (2)
	11
	All
	DATE
	DD MMM YYYY
	 16 APR 1994

	14
	PEOPLE_GRP_STRUCTURE
	RECORD_STATUS
	RECORD STATUS
	MAX
	Current
	NUMBER
	N/A
	N/A

	15
	ASSIGNMENT_AVAILABILITY_I
	AVAILABILITY_CODE
	ASGN AVAIL CODE
	MAX
	All
	VARCHAR2
	Concatenate Code with Description separated by a dash(-); Look for ALL occurrences
	31 - MEDICAL DEFERMENT (SVC MBR)

	16
	ASSIGNMENT_AVAILABILITY_I
	AVAILABILITY_DATE
	ASGN AVAIL DATE
	11
	All
	DATE
	DD MMM YYYY
	 31 AUG 2003

	17
	AE_OTA_EXTRA_INFO
	OTA_INFORMATION6
	ADSC_TYPE
	MAX
	All
	VARCHAR2
	Look for ALL occurrences choose the reason corresponding to the latest adsc date
	PERMANENT CHANGE OF STATION (PCS)

	18
	AE_OTA_EXTRA_INFO
	OTA_INFORMATION1
	EFFECTIVE_DATE
	MAX
	All
	DATE
	Look for ALL occurrences choose the latest date from current date
	31-Aug-03

	19
	PER_PHONES
	PHONE_TYPE
	DUTY PHONE
	MAX
	1
	VARCHAR2
	N/A
	123-4567;001236789012345

	20
	PER_PEOPLE_EXTRA_INFO
	OFFICE_SYMBOL
	OFFICE SYMBOL
	10
	All
	VARCHAR2
	N/A
	DPXRS

	21
	PER_PEOPLE_EXTRA_INFO
	DUTY_EMAIL
	DUTY EMAIL
	80
	1
	VARCHAR2
	N/A
	ABC.ABC@BASE.AF.MIL

	22
	PER_PEOPLE_EXTRA_INFO
	SUPERVISOR_EMAIL
	SUPERVISOR EMAIL
	80
	1
	VARCHAR2
	N/A
	ABC.ABC@BASE.AF.MIL

	23
	PER_PEOPLE_EXTRA_INFO
	CSS_UNIT_CC_EMAIL
	CSS UNIT EMAIL
	80
	1
	VARCHAR2
	N/A
	ABC.ABC@BASE.AF.MIL

	24
	PER_PEOPLE_EXTRA_INFO
	MPF_EMAIL
	MPF EMAIL
	80
	1
	VARCHAR2
	N/A
	ABC.ABC@BASE.AF.MIL

	25
	HR_LOCATION_EXTRA_INFO
	LEI_INFORMATION4
	CONUS/OVERSEAS INDICATOR
	MAX
	All
	VARCHAR2
	N/A
	1 - CONUS; 2 - OVERSEAS; 9 - UNKNOWN


TABLE 2

Retirement Eligibility Validation Rules

The vMPF shall screen user’s MilPDS record for eligibility as follows.

User is eligible to apply if all of the following conditions are TRUE:

1.  Has no pending retirement application on vMPF.  {When not true display the following statement on Attachment 2:  You have a previously submitted retirement application pending.}
2.  Record Status {14} ≠ 20 – Active projected separation/retirement.  {When not true display the following statement on Attachment 2:  Projected for separation/retirement – Record Status 20}

3.  Assignment Selection Dates (ASD) {12} {13} are null.  

The ASD is the date the assignment process begins in order to reassign an individual on a scheduled future date (such as upon DEROS, tour completion date from a CONUS maximum stabilized tour, the date a member will become surplus, and so on) or the date an individual is selected by name for assignment by the assignment OPR.  {When not true display the following statement on Attachment 2:  You have an Assignment Selection date.}
4.  Current date minus Total Active Federal Military Service Date (TAFMSD) {7} ≥ 19 years.  {When not true display the following statement on Attachment 2:  You have insufficient total active federal military service to apply for retirement.  You must have 19 or more years of total active federal military service on the date you submit your application.}
5.  Current grade {3} ≥ Highest Grade Held on AD {4} or Highest Grade Held on AD {4} is null.  {When not true display the following statement on Attachment 2:  Current grade not highest held.}
6.  No active duty service commitment date {18} > current date plus 1 year.  {When not true display the following statement on Attachment 2:  Have one or more Active Duty Service Commitment (ADSC) that is for 12 or more months.}

7.  Available Code {15} ≠ 12, 15, 17, or 21.

12 - Serving an Article 15 punishment.  {When not true display the following statement on Attachment 2:  Under Going Art 15 Punishment – Assignment Availability 12}
15 - Pending charges or trial by court-martial or civil court.  {When not true display the following statement on Attachment 2:  Pending Charges or Trial by Court-Martial or Civil Court – Assignment Availability Code 15}
17 - Under Air Force Office of Special Investigation (OSI) or Security Forces investigation.  {When not true display the following statement on Attachment 2:  Under Investigation – Availability Code 17}
21 - An involuntary separation action initiated or recommended, undergoing Article 32 investigations, an administrative demotion action initiated or planned, or making unsatisfactory progress in the Weight Management Program (WMP) (weight control status “2”). {When not true display the following statement on Attachment 2:  Commander Directed Hold Due to Quality Force Issues – Assignment Availability Code 21}
8.  Unit CSS/CC email address {23} is not null:  {When not true display the following statement on Attachment 2:  Your retirement application cannot be processed on the vMPF because your Unit CSS/CC organizational email address is not updated in the Military Personnel Data System (MilPDS).  You can either, go to your unit and have them update the Unit CSS/CC organizational email address and then reapply on the vMPF, or you can process your retirement application with your servicing Military Personnel Flight (MPF).}
9.  Servicing MPF email address {24} is not null.  {When not true display the following statement on Attachment 2:  Your retirement application cannot be processed on the vMPF because your servicing Military Personnel Flight (MPF) email address is not updated in the Military Personnel Data System (MilPDS).  Contact your servicing MPF for assistance.}
10.  Retirement Application Date {10} 

is null:  {When not true display the following statement on Attachment 2:  The Military Personnel Data System (MilPDS) indicates you have already submitted a retirement application.
TABLE 3

Instructions for Populating AF Form 1160, Attachment 21


Section I. COMPLETED BY INDIVIDUAL AND MPF

ITEM 1. NAME:  {from attachment 3}
ITEM 2. SSN:  {SSAN from attachment 3}
ITEM 3. GRADE:  {from attachment 3}
ITEM 4. UNIT OF ASSIGNMENT:  {UNIT from attachment 3}
ITEM 5. PLACE RETIREMENT DESIRED:  {from attachment 3}
ITEM 6. HIGHEST ACTIVE DUTY GRADE:  {from attachment 3}
ITEM 7. EXTRAORDINARY HEROISM ENTITLEMENT:  {from attachment 3}
ITEM 8. CURRENT RESERVE GRADE:  enter {Not Applicable}
ITEM 9. ACTION REQUESTED (Check applicable box):  check checkbox {A. VOLUNTARY RETIREMENT}
ITEM 10. RESERVE STATUS (Check applicable box):  leave blank {}
ITEM 11.

EFFECTIVE DATE OF ACTION:  {from attachment 3}
DATE APPLICANT SIGNED:  {date attachment 3 submitted}
SIGNATURE OF APPLICANT:  two lines, first line enter {ELECTRONICALLY SIGNED BY:} and second line enter {member’s signature block from attachment 3}
Section II. ACTION BY UNIT

ITEM 12. for checkboxes YES or NO:  {checked checkbox from attachment 15}
DATE:  {date attachment 15 submitted}
TYPED NAME, GRADE AND TITLE OF COMMAND OR DESIGNATED REPRESENTATIVE:  two lines, first line enter {{First Name MI Last Name}, {Grade} from signature block of attachment 15} for second line enter {{Duty Title} from signature block of attachment 15}
SIGNATURE:  two lines, first line enter {ELECTRONICALLY SIGNED BY:} and second line enter {{First Name MI Last Name}, {Grade} from signature block of attachment 15}
Section III. ACTION BY MPF (Circle appropriate code(s))

ITEM 13A. PTI:  not applicable no action required

ITEM 13B. WAIVER CODES:  not applicable no action required

ITEM 13C. SPECIAL PROGRAM IDENTIFIER:  not applicable no action required

ITEM 14A. RESTRICTIONS:  leave blank {}
ITEM 14B. DOCUMENTATION:  {checked checkbox from attachment 26}
ITEM 15. CLEARED FOR ENTRY INTO APDS:  {checked checkbox from attachment 26}
Section IV. REMARKS, {{from attachment 5, attachment 15, and attachment 26} when remarks from attachments 5, 15 and 26 

are combined, the maximum characters allowed are 588}
TABLE 4

Application Validation Rules

Verify that the member’s email address is not blank and in valid email format

When the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7:  “You must enter a valid duty email address.”

Verify that the requested Effective Date of Action is NOT < current date plus 120 days

When the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7:  “You cannot select an Effective Date of Action that is earlier than 120 calendar days, plus leave and/or permissive TDY (PTDY), from your date of submission.  If you are take leave and/or PTDY you must add these days to the 120 days to determine your earliest Effective Date of Action.  Please enter an Effective Date of Action that complies with this rule.”

Verify that the requested Effective Date of Action is NOT > current date plus 1 year

If the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7: “You cannot select an Effective Date of Action that is more than a year from your date of submission.  Please enter an Effective Date of Action that complies with this rule.”

Verify that the requested Effective Date of Action is ≤ the last day of the month and year of the date of separation (DOS) {8}
If the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7:  “You have requested an Effective Date of Action that is more than 1 month passed your date of separation (DOS).  Your DOS is {8}.  To apply for retirement on the vMPF, the requested Effective Date of Action cannot be later than the last day of your DOS month.  Please enter an Effective Date of Action that complies with this rule or contact your servicing Military Personnel Flight (MPF) for assistance.”

Verify that the requested Effective Date of Action is ≤ the last day of the month and year of the high year of tenure (HYT) {9}
If the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7:  “You have requested an Effective Date of Action that is more than 1 month passed your High Year of Tenure (HYT) date of {9}.  To apply for retirement on the vMPF, the requested Effective Date of Action cannot be later than the last day of your HYT month.  Please enter an Effective Date of Action that complies with this rule or contact your servicing Military Personnel Flight (MPF) for assistance.”

If member is under Assignment Availability Code (AAC) {15} 50, verify that the member’s requested Effective Date of Action is ≤ the month and year of the availability date {16} of the AAC 50.
If the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7:  “You are on an Assignment Availability Code (AAC) 50 with an available date of {16}.  To apply for retirement on the vMPF your Effective Date of Action can be no later than last day of the month of the available date.  You can change your Effective Date of Action to comply with this rule or apply for retirement at your servicing Military Personnel Flight (MPF).”

If member is under Assignment Availability Code (AAC) {15} 44, verify that the member’s requested Effective Date of Action is ≤ the month and year of the availability date {16} of the AAC 44.
If the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7:  “You are on an Assignment Availability Code (AAC) 44 with an available date of {16}.  To apply for retirement on the vMPF your Effective Date of Action can be no later than the last day of the month of the available date.  You can change your Effective Date of Action to comply with this rule or apply for retirement at your servicing Military Personnel Flight (MPF).”

If Active Duty Service Commitment Date (ADSCD) {18} ≥ current date verify that the member’s requested Effective Date of Action is ≥ longest ADSCD {18}
If the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7:  “You have requested an Effective Date of Action that is before completion of an active duty service commitment date (ADSCD) of {18} for {17}.  To apply for retirement on the vMPF your Effective Date of Action must be on or after the last day of the month of the ADSCD.  You can change your Effective Date of Action to comply with this rule or apply for retirement at your servicing Military Personnel flight (MPF).”

Verify that the member’s requested Effective Date of Action is ≤ DEROS {11}
If the validation rule is NOT passed, the vMPF shall display the following statement on Attachment 7:  “You have requested an Effective Date of Action that is after your DEROS.  Your DEROS is {11}.  To apply for retirement on the vMPF your Effective Date of Action must be on or before your DEROS.  You can change your Effective Date of Action to comply with this rule or apply for retirement at your servicing Military Personnel flight (MPF).”






�





You are initiating a request to retire from the United States Air Force.  Once you click “OK”, you are acknowledging you have complied with all of the requirements of the vMPF Retirement Application and will NOT have an opportunity to stop this process until a final decision has been made on your retirement request.





If you want to reconsider, please press “Cancel” and seek counseling from your servicing Military Personnel Flight (MPF) Retirement Section.














OK





Cancel
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�On the cover page need revision number that matches record of changes page.


�Where is the document this reference is in?


�At first, tracking numbers only get sent to the member & CSS.


�Recommend changes only. Making changes to the document only causes confusion.


�Have been unable to locate the document using this link.  Probably need to drop the link and just reference the documents.


�The Master SRS was moved. It is back where it belongs.


�Couldn’t test this b/c I didn’t have access to Polk.


�Not a valid comment.


�Why are these documents listed as dependencies? This SRM seems to supercede these older documents.


�Table 1 indicates unit as opposed to the actual PAS code.


�Name changed


�This is an action area of the retirement navigation.  The old name use to be “Retirement Application”


�This poor choice of wording suggests an “Action Area” instead of a module.  


�Not true.  This is consistent to the navigation.


�The wording of this bullet is inconsistent with the wording of the 6th developer notes bullet.


�Then attachment 2 is displayed.


�What if the member is found ineligible to apply?


�The Flowchart needs to be redone.  It is almost impossible to follow the flow.  There are numerous dead ends and never ending loops.  From some of the boxes the flow exits in two different directions.  When the flow lines cross, which one do you follow?  On page 7 first line of the chart what does the “Reason” block indicate on the No leg of Eligible?  On page 7 Do you mean for the  “No” leg of the “Submit Retirement Pre-Application Checklist” decision block to flow back to the “Retirement Application Introduction”? Does the flow after the “User notified transaction successful” flow back to the “Retirement Application Introduction” or should flow continue on to page 8 to the “Retirement Application Introduction”?  On page 8 do the no legs of the decision blocks all flow back to the “Retirement Application Introduction” block or do some flow to the “End” block?  On page 8 the flow goes to the Retirement Actions Page, This probably should go back to the workflow box.  Also on Page 8 What is the “Warning Submit” decision block for?  On page 9 after the Unit CSS/CC have been notified the transaction was successful or unsuccessful, should the flow go to vMPF Start?  Also on Page 9 Where does the flow continue to after the Email blocks?  (Eight dead ends)  On page 10 the Retirement Application Processing has two entry points and two different ways to exit without a decision block of any kind.  This is also true of the “Action By MPF Page” block.  Looks to me like these could be never ending loops.


�The flow chart is correct.  When comments are added it messes up the whole flow chart.  All loops are connected


�This should be Table 2


�Changed.


�Table 1 doesn’t contain validation rulesesponding to theble 1. charact. portions of the developmentth RR (UQ), but these maps are also used�����������������.


�Shouldn”t this be Table 2?


�This should be Table 2


�Changed.


�Shouldn”t this be Table 2?





�Seems like we just need to know if the checklist was completed and when it was completed. The remainder of the checklist content can be re-created as needed.


�Correct and Noted.  Requirement is complete.


�Redundant sin


�This is not a redundant statement.  Done on all application pages to tell where we want to redirect the member.


�Please recommend changes prior to changing.


�Should this text be displayed in uppercase letters per attachment 5?


�Fixed.


�Unknown data element


�Now on table.


�This is correct.  Attachment 5 is wrong.


�Attachment 5 states that we should populate the window w/ attachment 7.


�Changes made to attachment 5.


�Attachment 5 allows full date selection using the calendar. I suggest  changing the wording on attachment 5 to avoid confusing the member.


�Clarify please. Tabbing and scrolling are automatically present in 90% of all web based forms.


�This is here for the 10% and clear requirement.


�Inconsistent with other modules. We usually provide feedback to the user before any data is transmitted to the server.


�Please recommend changes vice changing the document.


Attach �tracking #?


�Done.


�Can’t delete the application since it was never submitted


�Member has submitted the application, however, at the OK screen they have one more chance to submit and this is at the point that we want to terminate and not commit the application.


�Please suggest changes.


�Why not use a “drop down”?


�Because we want a text box.


�Please suggest changes vice making changes in this document.


�Reject comment.


�Reject comment.


�Read-only version?


�This is a correct statement.


�Please provide comments vice changing the document.  This makes it very hard to determine the old requirement.


�This comment is rejected.  32 is correct.


�Does this happen if the validation is passed and the transaction was successful?


�Yes.


�Which of the above statements is this supposed to align with?  Doesn’t make sense here.  Would be much easier to determine if the paragraphs were numbered.


�How does user get notified of change in workflow status?


�Email is generated after suspense has been busted.  Member is notified.


�Why display this content when the member might not have submitted an application yet?


�Because the member must complete this requirement before they can even be presented the retirement application.


�A “wizard” approach would be more beneficial than providing all data on one page--changes to the email address or duty phone will involve releasing (losing) the other user provided data while we update MilPDS


�This is prior functionality of the previous application.  We do not own the design.


�Attachment 6?


�Done.


�6 characters to be consistent with other parts of the module; 3 - 4 characters to be consistent with table 1.


�Yes.


�Necessary? Attachment 6 is already in a new window.


�Can any additional information be provided here?  It would be nice to know why it was unsuccessful.


�No.  System broke at this point.


�Need member’s unit from Attachment 5.


�To avoid ambiguity, data element #’s should be used.


�Reads better than data are.


�Reject comment


�This new format deviates from the IRA format


- Mapping to the view column severely hinders traceability since our IRA's will no identify vMPF as an impacted system when column changes occur





- Views will be deleted as we optimize our MilPDS data feeds ("severely hindered" traceability will become "absent" traceability)





I realize that these data maps are heavily used in our communication with RR (UQ), but these maps are also used for development of the front-ends. I.e. please avoid making changes without advance coordination.





�What is the difference between “1”, “-“, and “Current”?


�Implementation note: We’ll need to access 2 optimized procedures and 3 un-optimized views if we attempt to build this module by cannibalizing other views.  If we optimize the views, we’ll only have to access 3 optimized procedures


�Should be “Date”


�Should be “Reason”


�One null or both null?


�Both 12 and 13, wording changed.


�Did you mean reenlistment date (per  table 1)?


�Application date applies to both reenlistment and retirement


�Attachment 21?


�Done.


�0+588+588=1176


�Total for all three is 588.
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