ISPAN Classified Document Pick-up Instructions

When the Request for Proposal (RFP) is released on this site, the Technical Requirements Document (TRD) will not be posted, since it is classified.  Since the TRD is a classified document, there are specific procedures to obtain this document from the ISPAN Program Office.

 To gain access to the LeMay building, corporate security offices must fax a Visit Authorization letter request as specified in DoD 5220.22M, National Industrial Security Program Operating Manual (NISPOM) to the USSTRATCOM COMSEC and Personnel Security Section (FAX 402-204294-5257) and the ISPAN Program Office (FAX 402-294-4869). Visit requests must arrive 3 business days prior to the time of the scheduled visit.  This lead-time is required to conduct security checks and verifications necessary to allow access to Offutt Air Force Base.  Offerors without a visit request on file at USSTRATCOM should file such a request as soon as possible in order to ensure their access to the TRD is not delayed.  Corporate security offices should call (402-294-0592) to confirm receipt of the visit authorization request.  The letter should include a list of all individuals from the company who potentially would pick up classified documents, their social security numbers, security clearance (Security clearance of SECRET is required for each person), date and place of birth.

Directions to the LeMay building are as follows: enter the Kenney (north) gate of Offutt AFB and stop at the Visitor Control Center to obtain a temporary contractor ID for unescorted entry to Offutt AFB.  This action could take some time due to other security requirements of higher priority. Plan your arrival accordingly.  After the visitor's center, turn right at SAC Boulevard and follow it around the flight line (you will pass the BX and commissary on the right).  The LeMay building will be on the left with white missiles in front.  Parking is available in the Officer's Club parking lot across the street.  Individuals should proceed to the USSTRATCOM

visitor center (building 591) located on the north side of the LeMay building.  A telephone is available in the visitor's center to contact Mr. Russ Zink at 294-0167 to arrange an escort.

All visitors are required to sign in/out of HQ USSTRATCOM on each visit.  Visitors must be escorted at all times.  Visitors will not be allowed to bring computers, hard drives, cell phones, or personal data assistants into the LeMay building.  Due to the sensitivity of these documents, visitors will ensure that these documents are handled using appropriate DoD security procedures in DoD 5200.1R.  Visitors shall be expected to abide by all other general rules while in the LeMay building and will be briefed at the beginning of the appointment.

