OFFICE SYMBOL: &6 ABVW/SCSD/RM

06 Feb 2003

ITEM--TITLE LOCATION

VIE DISPOSITION

/1”‘- Filas Maintenance And Disposition
fr

2

Lol

(8

il

Irarsitory Material
Diffice Adminizirative Files

Delegations/Designa-tions Of Authority And Additiona
Dty Assignments

4.4 Cesignation of FARMS (Located in RM Binder)
Eepaorts, Controlled And Uncontrolled {Defined In AF1 Alsoen "J" Drive in

23-124) At Preparing Activities (Mot Coverad Computer
Flaswheare)

Froject Contrel And Support Final Or Other Farm
Used To Facilitate O Control Work In Progress

Documend Imaging Systems (Approved)

Curricutum Matarials Used In Formal Training Coursas
For Curren! Courses

Front of Filas & Each Senes T037-19 R 02,00

T037-11 R 04. 00

TOA7-14 R 01.00

TO3-15 8 19.00

TO37-14 R 08,00

TO37-14 K 04,00

TO37-18 R 15,00

T 03640 [ 0100

Seh LChiet of Otice of Hecord [(COR) Training Handaul

a8-B Records Techmician (RT) Traming Handout

A0 Funitiongl Area Records Manager (FARM) Traiming Handaut
8- SF 135 Traming Handout

A-F Records Retirement Traming Handout

3-F RIMS for Windows Trauming Handout

80 Sample File Plan Training Handaout

H-H VMHS and Power Point Recerds Management Training Aud
B- Class Critique

- Ghecklists

Office Instructions, Additional Duty Bogkcase TO37-14 R 10.100

Handboolk\Workbook

SF 135 And SF 258 At KM, CRM, Ang Othsr Ofices|
Fecords Transferred Between AF  And Betwaan AF
At Oiher Agencies
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TO37-19 R 46 00



OFFICE SYMBOL: 66 ABW/SCSIVRM

05 Feb 2003

ITEM TITLE

LOCATION VIR DISPOSITION
11 Retirement, Transfer, Or Shipment Of Records (SF Ta37-19 R 05 00
133, SF 258) Al RMS, CRM And Offices For Records
Fetired To & FRC
11-4 BE ABWIST
Ti-R BE CES
11-C 85 LS LA
11-D 86 MDG
11-E GG M35
11-F GG SFS
11-(5 GG 3V
11-H4 ESCIAC
11- L3CIAW
11-. ESCICE
11-K EStiox
17 ESCING
[ 1-I ESCTIV
1T M ESC/D
PN ESCIFD
11-H LSCFM
11-13 FSCAN
11-R ESC/IA
1.5 ESC/IB
11-1 ESCHMC
11-11 FECIND
Ti-Y ESCISR
11-W ESCIXP
11X ESC/PK
Ti-¥ ESCIFA
1-Z ESCiaan
17 Cither Records Management Qperations TO37-19 R 17.00
13 Records Disposition Recommendations At Activities FO37-19 R 10.07
Other Than Rules 8 And 10
14 Ganeral Reference Publications Bookcase [ 037-14 B 14.00
18 Internal Inspections! Seli-Inspection TO37-15 R 31,00
Checklists/Inventories (Not Coverad Elsewhars)
15 Official Visits/Staff Visite At Officas Performing Visits  in Binders in OPR's Offica TOE7-15 R 14.00
17 Official Visita!Staff Visits At Offices Or Organizations TUE7 15 R A5 00

Yisited



-

OFFICE SYMBOL: B ABW/SCSGE

01 Apr 2003

ITEM-TITLE LOCATION VIR DISPOSITION
4" Files Maintenance And Disposition T037-18 R 02.00
2 Office Adminisirative Files TO37-14 R01.00
3 Official Vists/Stalf \isits At Offices Performing Visits T 037-15 R 14,00
4 Securty Control Records In Document Security TO31-04 K 09.00
5 Delegations/Designa-tions Of Authority And Additional T 03715 R 19.00

Duty Assignments
] Accountable Container Receipts In Document Security TO37-03 R 14.00

G-A - 1- INCOMING JAN 2002

G-A -2 DUTGOING JAN 2002

G-B-1- INCOMING FEB 2002

G-B-2-0UTGOING  FEB 2002

G-C-1- INCOMING MAR 2002

6-0 - 2 - QUTGOING MAR 2002

B-0 - 1 - INCOMING APFR 2002

60 -2 - OUTGDING  APR 2002

G-E-1- INCOMING MAY 2002

GE-2-0UTGOING MAY 2002

- = INCOMING JUN 2002

BeF -2 - DUTGOING JUN 2007

GG - 1-INCOMING JUL 2002

B-05 -2 - OUTGOING  JUL 2002

B-H - 1 - INCOMING ALl 2002

6-H-2-0UTGOING  AUG 2002

G-l - 1 - INCOMING SEP 2002

G-l -2 - OUTGEOING SEP 2002

B-d -1 - INCOMING QCT 2002

-l - 2 - DUTGOING GCT 2002

G-K - 1 - INCOMING NOV 2002

6-K-2-0UTGOING  NOV 2002

B-L -1 - INCOMING DEC 2002

6-L-2-0OUTGOING  DEC 2002
7 Dispatch And Delivery Receipts On Accountable Mzil  In Document Security T 03703 RO2.00
g Change Of Address at PsC T037-03 K 08.00
o Mail Change Notice at PSC T 037-03 R09.00
10 lssuing Posial Receptacies Box at P5C T 03703 R10.40
11 Fostal Directory Box At PSC FO37-03 R os.00
12 Printing/Duplicating/Micro- Graphics/Copying Reports  Pubs Manager Desk

T O37-08 R15.00



OFFICE SYMBOL: 66 ARBVW/SCSEG

07 Apr 2003
ITEM TITLE LGCATION VIR DISPOSITION
13 Record Sets Of Publications, Manuals, Siaff Digests, Pubs Manager Desk T 037-07 R 03,00
And Supplemeants
14 Functional Forms Files Pubs Manager Desk TO37-10 K 02.00
15 Suspense Control T 037-12 R 05.00
16 Technical Representative Personnel Records (Below T 0E4-11 R 0200
MAJCOM
17 Reports, Conlfrolled And Uncontrolled At Manitoring Or T037-14 K 08,00
Intermediate Activities Information Copies
18 S 3602-P0), Report Of Meter Setting, And Supporting T O37-02 R 10.00
Records Postage Meter Operations (Not Covered In
FRubz 14)
1o Fostage Meter Operations In Document Security TO37:02 R11.00
9.4 Certified and Registered
E=HE: Federal Express
19- Maragon Reading
20 Fublications Dulletins Al Issuing Activities And PDOS  in amputar T O37-06 B 06.00
21

Publications Bulletins accumulated by cuslomers In Computer
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T O37-06 1 07.00



